Instructional Student Assistant 

Position Description
This position description should be utilized as the basis for your online position posting with Faculty Affairs and submitted to Human Resources Programs along with the Employee Requisition.
	Program
	     

	Position Tile
	Instructional Student Assistant –      

	Job Class Code
	 FORMDROPDOWN 


	Position Summary
	Under supervision, Instructional Student Assistants in this classification perform instruction, grading or tutoring duties for the majority of work hours in a given academic program or equivalent administrative unit over the course of the academic term. Assignments are approved by a specific supervisor within the academic program/administrative unit. 

	
	

	Assignment
	The positions we expect to fill are conditioned on budget and enrollment.
     

	Position Requirements
	Admission or registration as a CSU student. Incumbents must possess the ability to learn and perform assigned work; work cooperatively with faculty, staff, and other students; and accept responsibility.   Completion of specific coursework may be required in order to teach, grade or tutor a course.

	
	<Include all required qualifications/skills to perform this position>




	Duties & Responsibilities
	The majority of work performed by an Instructional Student Assistant is:

Instruction – Under appropriate supervision by the course assigned faculty member, implements faculty member’s course content and methodology requiring specific advanced knowledge of the course content;

Grading – Assessment of student work requiring specific academic knowledge directly related to the subject matter with authority to assign a grade (i.e. test or assignment grades) within a range of points; and/or

Tutoring – Individual or group instruction requiring advanced knowledge of discipline or subject matter.

	
	     

	Preferred Qualifications
	<Include any specific preferences, otherwise leave blank>


	Special Instructions to Applicants
	Instructional Student Assistants may work up to 20 hours per week during academic periods and may work up to 40 hours per week during academic break periods.

	
	<Include information such as an alternate source of completing an application i.e. the standard employment application available in the Career Center, number of references (either faculty or previous employers or any other information that you would like to communicate to online applicants.>
     


	     
	
	
	
	     

	Approver’s Name (Print)
	
	Approver’s Signature
	
	Date

	     
	
	
	
	

	Employee Name (Print)
	
	Employee Signature
	
	Date


