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Please answer all questions under Course Information and sections II through IV.  Complete the attached budget sheet.  Attach syllabus and itinerary requested in sections I and IV.  Print, sign and obtain Academic Chair signature.  Submit form to Antonio Jimenez, BT 1275. 

UNIVERSITY 392: INTERNATIONAL EXPERIENCE COURSE PROPOSAL
COURSE INFORMATION
Instructor(s): 
Travel location(s):      
Dates of trip:      
Course title:      
Number of units (1-3):      
Academic area of the faculty proposing course:      
Faculty rank:      
Faculty email:      
Proposed minimum enrollment:      
Proposed maximum enrollment:      
Grading method (letter grade, credit/non credit):      
Do the dates of the program conflict with regular classes/faculty workdays?  FORMCHECKBOX 
 Y    FORMCHECKBOX 
 N

Have you offered this program before?  FORMCHECKBOX 
 Y    FORMCHECKBOX 
 N

I) SYLLABUS

Please, attach a syllabus for this course providing the following required information:

1.  Professor’s name(s), office location, office hours, contact information.

2.  Course description, course content and format of the course (classroom lectures, field trips, seminars with local experts, etc.)? Include this information for the portions of the course that are conducted within the United States and within the international country. How will the content of the course you plan to teach be related to the travel-study destination?
3. Student learning outcomes and how they relate to the program/major outcomes and the University mission. 

4. Required elements, which may include assignments, readings, attendance and course participation policies, etc.

5. Grade information as specified in the Channel Islands Policy on Grades (SP01-38)
6. Evaluation criteria (it can include student behavior as it relates to citizenship, punctuality, helpfulness, working well with the group, being responsible and respectful to the host culture and their people, etc.)

7. Academic honesty information as specified by the Policy on Academic Dishonesty (SP01-57)
8. Channel Islands Disability Statement
9. Tentative class schedule and itinerary (It is recommended to include a “subject to change” disclaimer)
Please respond to the following in the space after each item:

II) FACULTY INFORMATION

1.  What is your own linguistic, cultural, and/or academic experience with the travel study destination? If you have limited experience with the destination, explain how you plan to maximize student safety (for instance, will you be using a local tour company or tour guide?)  
2. Previous experience leading groups of students (nationally or internationally).       
III) RECRUITMENT AND ORIENTATION

1. How will students be recruited? Regular CI students should have at least one recommendation from a faculty member other than the teacher for the overseas course.       
2. For whom is the course designed (CI undergraduate students, CI graduate students, students with a certain program area, open university students, others)? Will there be any priority order when accepting students to the program?       
3. Attach an outline for the orientation session(s) for students. Make sure the orientation includes comments on the security of the country, both politically and medically, as determined from reports issued by the State Department. 

IV) LOGISTICAL ARRANGEMENTS

1. Will your travel arrangements (e.g., accommodations, meals, excursions, airfare) be managed by an independent provider (e.g., AIFS, CEA, ISA, Australearn), a foreign university, or a travel agent? Please explain.       
2. Housing: where will be the students stay during the study abroad experience? If staying with host families, are meals included?        
3. Meals: Are meals arranged for the students? If not, where can students find their own food?       
4. Transportation: What are the transportation arrangements for the trip? If traveling from location to location, what means of transportation will be used?       
5. Safety/security: Please give a brief synopsis of the status of the security of the country, both politically and medically, as obtained from the Department of State. What arrangements have been made to maintain the safety and security of the students throughout the program?       
6. Attach an itinerary for the trip, including side trips.
UNIVERSITY 392: SIGNATURE PAGE

1.  Faculty member

· I have read the guidelines for teaching a UNIV 392 course and I agree to follow them.
· I agree to conduct at least one pre-departure meeting, in coordination with International Office staff, to cover Safety and Risk Management issues and required CSU forms.

· I understand the travel-study student evaluation process is mandatory and agree to participate.
· I have included in this application my UNIV 392 course syllabus

· I have included in this application my outline of orientation session(s)

· I have included in this application the course itinerary 

· I have included my UNIV 392 budget sheet
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Faculty Signature                                             Faculty Name (print


 Date

2.  Academic Chair Approval

· I have read the Faculty Application and discussed the course offering with the faculty member.

· I certify that course of study is within the applicant’s field of competence. 

· I agree that the student learning objectives for the course can be met within the travel-study format, including appropriate pre- and post-trip meetings.

· I approve the offering of this course abroad.


Chair Signature                                             Chair Name (print)                                             Date


3. Center for International Affairs

· I approve the Chair’s recommendation
· I have reviewed the travel arrangements proposed for this study abroad course and find the arrangements to be appropriate. Staff have also discussed the requirements specified in Chancellor’s Office Executive Order 715 with the faculty member, and have advised him/her of the requirements that must be followed when offering this course  in another country.

· The University acknowledges that the above program has been reviewed by the sponsoring Academic Area and staff and that the faculty member has been given policies and procedures related to short-term study abroad courses. The University will support this program as long as enrollments, other financial conditions, and related course costs are deemed appropriate. The University reserves the right to modify arrangements, in consultation with the Center for International Affairs and the sponsoring academic area.

· I have verified that there are no Department of State Travel warnings currently in effect for the countries to be visited.

 OR,
· I deny the Chair’s recommendation. Reasons:


Director Signature        


Director Name (print)                                    Date

4.    Administrative Approval
· I approve this course


Associate Vice President 

AVP Name (print)                          
   
Date


AVP of Extended University 

AVP Name (print)   


   Date
(if special session) 


  Provost

 


Provost Name (print)                          
   Date


  President

 


President Name (print)                          
   Date







