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AThese elements should be reviewed when a new Course is added to the Course Catalog.

*These elements should be reviewed when a new Class Section is added or when the Class Schedule
is rolled to a new term.

Section 1 APDB Section Transaction Report Summary:

The following is a guide to the APDB Course/Section Transaction Report. This guide will focus on each
data element and where it will be captured in PeopleSoft 8.0. For further information, please refer to the
Course Catalog Setup Guide as well as the Class Schedule Setup Guide. For detailed descriptions of the
individual data elements, please refer to the APDB DED.

Section 2 APDB Data Elements
21 Record Type

Captured in the Run Control for the Report and will remain constant for all Section Transaction reports.
Value: S

S = Section

2.2 Service Learning Indicator*

This data element is used to identify courses designated as "service learning" by a particular CSU
campus. In general terms, a service-learning course actively involves the student in a community service
experience that directly relates to the content area of the course in question. Each CSU campus has a
coordinator who implements and maintains policies and procedures for designating particular courses as
service learning.

Collection Method: This data element will be captured using a Class Attribute.

Page Name: Course Attributes



Navigation: = Manage Student Records > Establish Courses > Setup > Course Attributes

k.

Home = Manage Student Recaords = Establish Courses = Setup = Course Attributes

& Home

ey WWindow

Course Attributes

Course Attribute: ~ C5LI

First (41 1011 [

*Effective Date: |p1m1:1901 (e Gtatus: | Active |

*Description: |Ser\rice Learning

Short Description: ISNCE Lt

Attribute Values

[ . . =]
*Course Attribute Value: I [T catalog Print [ Schedule Print

*Description: |Not a Service Learning Course

*Formal Description: |Not a Senvice Learning Course

F i i =]
T A IE e | [T catalogPrint [ Schedule Print

*Description: |Ser\r|ce Learning Course

*Formal Description: |Ser\r|ce Learning Course
ﬁ Save 'QRaturn to Search) |45 Nextin Llst) | 1Z Previous in Llst) Eleadd | [ 4€_| Include Hlstory) @Colrect H\story)
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Page Name: Basic Data

Navigation: Manage Student Records > Establish Courses 2> Use > Schedule of Classes

Horme = Manage Student Records = Establish Courses = Use = Schedule of Classes Mew Windo

€ Home

J( Basic Data ‘( Meetings Y Entallment Chtrl \If Beserwve Cap Y Motes Y Exam \If GL Interface \

Course ID: ooooay Course Offering Nbr: 1

Academic Institution:  Test University

Term: Fall 2001 Undergrad

Subject Area: ART ART

Catalog Nbr: 130 Art as the History of the Soul

Class Sections i First (4 1ot 1 ] Last
*Session: 1 Regular Academic Session Class Nbr: 1002 El
*Class Section: 1 *StartEnd Date: IDBIQTIQDM @h 2820m
*Component: IND ﬂ Independent Study Event ID; 0000214661

*Class Type: Enrallment =
- : . T
‘Associated Class: Update Fee

“Campus: Y Main

I MORTHRIDGEQ]  CSU Monhridge

Locet " ¥ Schedule Print

Course Administrator: =\ " Student Specific Permissions
*Academic Organization:  |136 - ART Ql A

Academic Group: UNDGR Undergraduate Programs ¥ Dynamic Date Calc Required
*Holiday Schedule: HOL =Y Haoliday Schedule ™ Generate Class Mty Attendance
T P e " GL Interface Required

Primary Instr Section: 1

Course Topic ID: I_ =Y ]

Course Equivalent Course Group: ™ override Equivalent Course

Class Equivalent Course Group:

LMS File Type: [ =1

LMS Group ID: |

LMS URL: |

Class Ext Dttm: Enrl Ext Dttm:

IClass Attritartos

| —Tourse *Course Attribute

Attribute Value

cslU Q) serice Learning IY Q| serice Leaming Course =1
N~

Bl save] [ClRetum to Search | (45 Nextin List

Basic Data | Meetings | Enroliment Chirl | Reserve Cap | Motes | Exarn | GL Interface

This Attribute will be attached to any class that is a Service Learning Course. All elements that require a
Class Attribute will be attached to a class section in this manner. (7his will be the only screenshot
showing the assignment of Course Attributes to the Class Schedule.)

Values: Y, N or Blank

Considerations: Leave the Course Attribute fields blank for Service Learning Indicator and the
element reported will be “Blank” This will be used to indicate that the course is “N” not a Service
Learning course. Leave this value blank for courses except for those that are Service Learning
Courses as Blank is equivalent to N for less data entry.



2.3 Section Duration Type

A code that identifies the time duration of a given section relative to the start and end dates of the term in
which the section is offered.

Collection Method: This value will be derived from the start and end dates of the section matched
against the dates on the term/session table.

Page Name: Schedule of Classes
Navigation:  Manage Student Records - Establish Courses > Use > Schedule of Classes

o

Horne = Wanage Student Records = Establish Courses = Use = Schedule of Classes e Wind oy

@ Home

J( Basic Data | Meefings " EnrollmentGntrl " Reserve Cap | Motes Exan  \ Glinterface

Course ID; 000001 Course Offering Nbr: 1

Academic Institution: ~ Test University

Term: Fall 2001 Undergrad 7 ;
Auto Create Component:

Subject Area: ECOM Economics | 2 |

Catalog Nbr: 100 Micro Economics

Class Sections

*Session: |1 Regular Academic Session Class Nbr: El

“Class Section: fi *StartEnd Datef. |08/27/2001 | Esl[1 21162001 | ]
*Component: ILEC ﬂ Lecture Event ID: 000021460

*Class Type: IEanIIment vI
P : . 1
Associated Class: I e T

*Campus: IMNN =Y Main

*Location: INORTHRIDGE@ CSU Marthridge ¥ Schedule Print

Course Administrator: | Q| I™ Student Specific Permissions
*Academic Organization: |235 -ECOM Q] Economics

Academic Group: UNDGR Undergraduate Programs [¥ pynamic Date Calc Required
*Holiday Schedule: IHOL ﬂ Holiday Schedule [ Generate Class Mty Attendance
*Instruction Mode: IF'_ =Y In Person I 6L Interface Required

Primary Instr Section: |1

Values: C, X, or Blank

C = Section start and/or end dates are interior - "Concentrated”

X = Outside the start and end dates of the regular term - "external”

Blank = Section start and end times coincide with those of the regular term

"Blank" is the default value for the extract report.



24 Discipline Code*

A standard code that is used throughout the California State University System which uniquely identifies
a discipline also known as the Higher Education General Information Survey (HEGIS) Code (COSAR
Table 06). The term "discipline" refers to a specific academic area of study offered at a particular campus.

Collection Method: A new sub page has been added to the Course Catalog Offerings Page. When a

new course is added to the Catalog, this code will need to be added manually at that time.

Page Name: Offerings

Navigation: Manage Student Records - Establish Courses > Use > Course Catalog 2>

Offerings

Home = Manage Student Records = Establish Courses = Use = Course Catalog

| Catalog Data " Offerings W Components | GL Interface |

@ Home

Course ID: ooooo1
Effective Date: 011011901 Status: Active
Description: Micro Economics

Course Offering

e Win dowy

+

*Course Offering Nbr: ||1_ *Catalog Nbr: 100 ECON +=]
*Academic Institution: CSUNE A et University
*Academic Group: |UNDG al Undergraduate Programs *Course Approved: IApproved v[
*Subject Area: ECOI Q]  Economics Allow Course to be Scheduled
Campus: g
*Academic Organization:  |236- ECON Q] Economics ¥ catalog Print
*Academic Career: JoRC Q| Undergraduate ¥ Print Instructor in Schedule
Tuition Group: ‘ ﬂ ¥ Schedule Print

l— v
Dynamic Class Date Rule:, g ¥ Schedule Term Rol

- I Use Blind Grading

v
Allow OEE Enroliment [T GL Interface Required
OEE Dynamic Date Rulg: I ﬂ r Split Ownership
7

Click on the HEGIS link and enter the valid value on the sub-page below.

o

Hiome = Manange Student Records = Establish Courses = Use = Course Catalog

2 IHorme

CSU Catalog Hegis Value

CSU Hegis Code: |05011 A Dpiscipline Code: 0724 Abbr:  BUS

Short Title: BUSINESS
Long Title: BUSINESS
| OK_ | |cCancel |

Values: COSAR Table 06

Last Revised: 10/03/03
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2.5 Course Level®
Course Level is a code that indicates the academic level of instruction of a particular course.

Collection Method: A Course Attribute will be used to capture this element. This attribute should

be associated at the Course Catalog level. When a new Class Section is added, the section will
inherit this element.

Page Name: Course Attributes

Navigation: Manage Student Records > Establish Courses > Setup - Course
Attributes

o

Home = Manage Student Recaords = Estahlish Courses = Setup = Course Attributes ey Win d oy

) Home

Course Attributes

Course Attribute:  CLEY

*Effective Date: [pinTiranT il ‘Status: | Active | =
*Description: |Course Level

Short Description: ICLEV

Attribute Values

O : : =1
e | [ catalog Print [ Schedule Print

|L0wer Division

*Description:

*Formal Description: |L0wer BHISInn

R : : =]
e | [ catalog Print [ Schedule Print
|Upper Division

*Description:

*Formal Description: |Upper BHISInn

R : : =]
*Course Attribute Value: |12 [ catalog Print [ Schedule Print

|Graduate Division

*Description:

|Graduate Division

*Formal Description:

Values: 1, 2, 3

Last Revised: 10/03/03 Page 9 of 40



2.6 School Code

A standard code for all CSU campuses that uniquely identifies an academic division or school of study at

the campus, each of which comprises one or more departments.

Collection Method: The School Code will be derived from the Department Code. When the
Department Code (Academic Organization) is attached to a class section, the school code will be

derived from that selection.

File Edit “iew Gao Favortes Shucture Lewvel

Maode Detail

2 ACAD_ORGANIZATION~13901-01-02" - Tree Manager

He

ezl EE] & sl |] XHid ] 2]

H-571 PAYROLL
521 PAYROLL_INTERFACE
571 PENSION_ADMIN
F-E5] STOCK ADMIN
571 STUDENT_FINAMCIALS
=551 STUDENT_RECORDS
-=fge ACAD_ORGANIZATION
-4 ACAD_ORGANIZATION
= 0140241901
El-28 UNIVERSITY - Universi
E @ LA CSUNR
<%y 32 - 50C5C - Social Sciences
235 -ECOM -En:u:nclmin:s
EI @ 43"
. -E3 136- ART - At
E--@ BE - MATH - MATH and SCI
-] 487 - MATH - Math
{27 145-BIO - Biology
-=fg= ACCESS_GROUP
-Gl TIME_AND_LABOR
EEI-- TOOLS

Lesel SCHOOL

Al

The Department code is 235-Economics
and the School Code is 32-Social
Sciences.

|41

Values: COSAR Table 08



2.7 Department Code*

A standard code used throughout the CSU which uniquely identifies an academic department.

Collection Method: The Department Code (Academic Organization) will be inherited from the
Course Catalog and can be changed at the Schedule of Classes level. See Screen shot above for

School Code.

Page Name: Offerings

Navigation:
Basic Data

Manage Student Records = Establish Courses 2> Use > Schedule Of Classes 2>

o

@ Home

Home = Manage Student Records = Establish Courses = Use = Schedule of Classes

Catalog Mbr: 108

Class Sections

*Session: Regular Academic Session

*Class Section:
ILEC Q) Lecture
IEnrDIIment YI

.

*Component:
*Class Type:

*Associated Class:

*Campus: IMAIN Q Main
*Location: |N0F{THR|DGE Q] c5U Norhridge
Course Admiss

Academic Group:

*Holiday Schedule: Huoliday Schedule

*Instruction Mode: In Person

Primary Instr Section:

Undergraduate Programs

J( Basic Data \If Meetings Y Enroliment Cntrl Y Beserve Cap Y Motes Y Exam Y GL Interface ‘.I
Course ID: ooooiz2 Course Offering Nbr: 1
Academic Institution: ~ Test University
Term: Fall 2001 Undergrad
Auto Create Component
Subject Area: MATH MATH |

College Algebra

Class Nbr: 1011 [+1[=]
*Start/End Date: |08/27/2001 B[t 211 er2001 ]

Event ID:

Add Fee |

¥ Schedule Print
™ Student Specific Permissions

¥ Dynamic Date Calc Required
[ Generate Class Mitg Attendance
I GL Interface Required

My Wind ow

Values: Cosar Table 09




2.8 Course Abbreviation?
A prefix used in conjunction with the Course Number and Course Suffix to identify a course.

Collection Method: This element will be collected from the Subject field on the course catalog.

Page Name: Offerings

Navigation:  Manage Student Records > Establish Courses - Use > Course Catalog >
Offerings

Home = tManage Student Records = Establish Courses = Use = Course Catalog

j Catalog Data | Offerings " Components | GL Interface |

& Home

Course ID: aooaot
Effective Date: 01/0141901 Status: Active
Description: Micro Economics
Course Offering |
+
“Course Offering Nbr: |1_ HEGIS *Catalog Nbr: 100 ECOM =]
*Academic Institution: |CSUNF Q) Test University
*Academic Group: ONDGE 3 Undergraduate Programs *Course Approved: IAppro\red 'l
*Subject Area: Fronomics Allow Course to be Scheduled
Campus: i
*Academic Organization:  |235- ECON | Q] Economics I Cataloy Print
*Academic Career: IUGRE =Y Undergraduate ¥ Print Instructor in Schedule
Tuition Group: I QJ [ Schedule Print
Dynamic Class Date Rule: I ﬂ ' Schedule Term Rol
" [ Use Blind Grading
4
Allow OEE Enroliment I 6L Interface Required
OEE Inmamic Date Rule: I ﬂ " Split Ownership

e VTR o

Values: Various 5-character values defined by the campus. Trailing blanks are allowed.

Last Revised: 10/03/03

Page 12 of 40



2.9 Course Number”?

This element is used in conjunction with the Course Abbreviation and Course Suffix to identify a course.
If a decimal numbering system is used, this field is the whole number portion of the Course Number.

Collection Method: Course Catalog Number.

Page Name: Offerings

Navigation:  Manage Student Records > Establish Courses - Use > Course Catalog >
Offerings

Home = Manage Student Records = Establish Courses = Use = Course Catalog T e Wi f o

j Catalog Data " Offerings W Components | GL Interface |

& Home

Course ID: 0oooo1
Effective Date: 01/0151901 Status: Active
Description: Micro Economics
Course Offering
+
“Course Offering Nbr: |1_ HEGIS *Catalog Nbr: 100 EEOn [+[=]
*Academic Institution: |CSUNF 4 Test University
*Academic Group: IUNDGF Qal Undergraduate Programs “Course Approved: IApprgued vl
*Subject Area: IECON Q]  Economics Allow Course to be Scheduled M
Campus: I ﬂ
*Academic Organization: |235 -ECON Q] Economics ¥ Catalog Print
*Academic Career: IUGRE Q Undergraduate ¥ Print Instructor in Schedule
Tuition Group: I ﬂ ¥ Schedule Print
Dymamic Class Date Rule: I ﬂ ' Schedule Term Roll
" " use Blind Grading
Allow OEE Enrollment I 6L Interface Regquired
OEE Dynamic Date Rule: I ﬂ O Split Ownership

Values: 0001-9999

Last Revised: 10/03/03 Page 13 of 40



210

Course Suffix?

This element is used in conjunction with Course Abbreviation and Course Number to identify a course. If
a decimal numbering system is used, this field is the fractional part of the Course Number.

Collection Method: Schools may use Alpha as part of the course number (last 6 digits, only first 3
digits would be extracted) or they may use course attributes. It must be set up as one choice or the
other and the run control will ask the preference. Each campus according to pre-determined
numbering systems that vary among CSU campuses defines acceptable values. Value must be left

justified.

Page Name: Offerings

Navigation:
Offerings

Manage Student Records = Establish Courses - Use > Course Catalog 2>

—

Home = Manage Student Records = Establish Courges = Lise = Course Catalog

Course ID:

Effective Date:

Description:
Course Offering

*Course Offering Nbr:
*Academic Institution:
*Academic Group:
*Subject Area:

Campus:

*Academic Organization:
*Academic Career:

Tuition Group:

j CatalogData ' Offerings W Components | GL Interface |

Qooood
010111901
Intraductary Bialogy

Status: Active

[ Hecis
R
[oroer
Bo
Y
|145-BIO Q| miology
Wg Undergraduate
| Ql

| Y

Test University
Undergraduate Programs

Biology

I 1A BIO

*Catalog Nbix,

& Home

I = [ g0 [ 5

wall = [ 10r1 [ 5|

=]

*Course Approved: IAppro\red vl

Allow Course to be Scheduled ¥

¥ Catalog Print

¥ Print Instructor in Schedule
¥ Schedule Print

¥ Schedule Term Roll

Mew Windo

Dymamic Class Date Rule:
- [ Use Blind Grading
v
Allow OEE Enroliment ™ 6L Interface Required
OEE Dynmamic Date Rule: I ﬂ [ Split Ownership
OR

Last Revised: 10/03/03
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Page Name: Course Attributes

Navigation: ~ Manage Student Records = Establish Courses = Setup = Course Attributes

o

Home = Manage Student Records = Establish Courses = Sefup = Course Attributes

@ Home

Course Attributes

Course Attribute;  CSFX

*Effective Date: [o1m111901 R Status:  |Acte 7]

*Description: [course Suffix
Short Description: ICI’S & Sufi
Attribute Yalues

*Course Attribute Value: IA ™! Catalog Print
*Description; IA
I

*Formal Description:

I= [ 1011 D] =

[+=]

= [ 1051 [ =
" Schedule Print [+1=]

E Save 'QReturn to Search) | += Hextin List] |+Z Previous in List] Eleadd | [ UpdateIDisplay) @ Include Histor\,r] @

Mew YWindo

Values: Various 3-Character values defined by the campus.

Last Revised: 10/03/03
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2.1 Section Number*

The Section Number is a number that uniquely identifies each section of a given course. Assigned by each
campus according to a campus-determined system. The report uses the first 2 digits/characters in the
Section Field for the report.

Collection Method: Class Section on Schedule of Classes component.

Page Name: Basic Data

Navigation: Manage Student Records - Establish Courses 2> Use > Schedule of Classes

Home = Manage Student Records = Establish Courses = Use = Schedule of Classes e Windo

& Home

Jr’ Basic Data %} Meetings " EnrollmentCnil | Reserve Cap ' Motes ' Esam  \ GLInterface |

Course ID: 0ooo12 Course Offering Nbr: 1
Academic Institution: ~ Test University
Term: Fall 2001 Undergrad z -
$AUto Create Component:
Subject Area: MATH WATH | I
Catalog Nbr: 105 College Algebra
Class Sections N - s -
‘Spssi I Regular Acaderric Session ' 1011 [+[=]
//SE...‘.. 2 g Class Nbr:
N—t Section: 1 *Start/End Date:  [0827/2001 Eillj1 21612001 | [
*Component: [lEc|Q Lecture Event ID:
*Class Type: IEnrDIIment 'l
*Associated Class: |1 add Fee |
*Campus: IMNN =Y Main
o [NORTHRIDGEQ] U Northridge
(LU I F Schedule Print
TR TS ETE 9 I™ Student Specific Permissions
*Academic Organization: |43? - MATH Ql  Math
Academic Group: LIMNDIGR Undergraduate Programs 7 Dymamic Date Calc Required
*Holiday Schedule: IHOL g Holiday Schedule [T Generate Class Mty Attendance
‘mstruction Mode: Ip Q I Persan [T GL Interface Required
Primary Instr Section: |1

Values: 01-99 and A-Z

212 Line Sequence
A two-digit number used to uniquely identify each resource segment within a given section record.

Collection Method: Within a given section that contains multiple resource segments, the first
segment must have a lower line sequence than the second, which in turn is lower than that of the
third, etc. A resource can be an instructor or a row in the meeting pattern. Derived by a summation
of the number of rows from the instructor and the meeting pattern rows and from the room
resource table. Only create one sequence per unduplicated emplid for instructor resource.

Values: 01 - 99



213 C/S Number?*

This data element identifies a particular mode of instruction for a resource segment activity.

Collection Method: A new Setup Page will capture the C/S number and C/S factor to be used on the
Course Catalog, a new sub page on the Components Page of the Course Catalog will capture the
C/S number. This element needs to be added to each component of a course when a new course is
added to the Course Catalog. When a component of the course is scheduled as a class, the class
section will inherit this element.

Page Name: CSU CS Number Setup
Navigation: CSU SA Baseline > CSU CO Reporting > APDB Setup - CSU CS Number Setup

Home = CSU 84 Baseline = CSU GO Repaorting = APDBE Setup » CSUCS Number Setup P Wind o

{ CsuCoCs Mumber

CS Number: 07

& Home 2 Worklist

Workload Factor Type: IWZI' K Factor: |1 3 S Factor: I

=] Save) 1 Return to Search) E"’Add) ] I

Last Revised: 10/03/03 Page 17 of 40



Page Name: Components

Navigation:

Manage Student Records > Establish Courses - Use > Course Catalog

Home = Manage Student Records = Establish Courses = Use = Course Catalog

[ Catalog Data 4 Offerings " Components Y_GL Interface |

Course |D: nooan1
Effective Date: 0140141901 Status:
Description: Micro Econarmnics

Course Component

*Course Component:

Default Section Size;

Workload Hours:

OEE Workload Hours: l—
*Final Exam: Tes s
Exam Seat Spacing: |1_
LMS File Type: [ =l
Course Attendance
Instruction Mode: lp_ﬂ In Person
*Attendance Type: | Glass Meeting

¥ Use Present ¥ Use Coja% ftes

Ative

—
Instructor Contact Huu[aded Component
24 ¥ Primary Component
C r

[ Generate Class Mtg Attendance

Add Fee ‘

@ Home

Mewy Window:

=1

Fiezt 4 1081 [ Last
=]

Page Name: Component Subpage

Navigation:

Manage Student Records > Establish Courses - Use > Course Catalog

—

Horme = Manage Student Records = Establish Courses = Use = Course

cs Numher:lm Q] Workload Factor: K

A

Catalog

The CS “K or S” Factor multiplied by the
Component Units (K) or Component Students (S)
will determine the workload hours for a particular
course component. The Units/Students for a
component need to be added manually. Workload

Component [3.00

Component I

Students:
=l

hours will be established for each component by an
automatic calculation when the page is saved. The
Workload hours will default to the Class Schedule
when an instructor is added to a class section. The
CS Number, Units and Space type will be inherited

Last Revised: 10/03/03

by the Class Schedule for each component as it is
scheduled.
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& Home

Home = Manage Student Records = Establish Courses = Use = Schedule of Classes

Mew indowy

/ BasicDafa " Meetings \If Enrollment Cnirl Y Reserve Cap The C/S Number is inherited at the Class

Course ID: 000001 Schedule Section level on this sub-page.
Academic Institution: Test University
Term: Fall 2001 Undergrad
Subject Area: ECOM Economics
100 Micro Ecaonamics

Catalog Nbr:
Class Sections

Regular Academic Session

Session: 1
Class Section: 1 Component:
Meeting Pattern

Lecture

Facility ID Capacity Pat  MtgStart MtgEnd M T T
[ AL Ql  sofwer Q) [roew [TE50PM B 0 B O

Topic ID: I g Free Format Topic: |

Contact Hours

APDH Mapping Walues (hit

Instructors For Meeting Pattern
r Azsignmenit W Wiorkload

*Instructor .
V] Hame Role Print

IF'rim Ins 'I v

Empl
Contact Red# Joh Code

[ b EHE

Home = Manage Student Records = EstablishACourses = Use = Schedule of Classes

Class APDB Attributes

CS Number: [01 Q) Workioad Factor: K

Component |3.00 Component I
Units: Students:

Group Codel
Control:
| 0k | | Cancel |

Values: 01 - 04, 05, 06, 07 - 14, 15 to 16, 17 to 21, 23-25, 36, 48, 77, 78.
Valid values are in COSAR Table 012

Last Revised: 10/03/03 Page 19 of 40



214 Segment Credit Units**

The number of credit units associated with a given mode of instruction Course Classification Number (CS
Number).

Collection Method: The Component Units will be used to report the Segment Credit Units for each
section of a course. The Component Units will be entered at the Course Catalog level and then
inherited by the Schedule of Classes as each Component is scheduled. For example, 3.00
Component Units will be reported as 030.

Page Name: Component Subpage
Navigation: = Manage Student Records - Establish Courses - Use - Course Catalog

-

Horme = Manage Student Recards = Establish Courses = Use = Course Catalog

Component Subpanel

CS Number: IDT Q] Workload Factor: K

Component I 10

Students:
[~

Component |3.00

Space Type:
| 0Ok || Cancel |

Values: 000-999

215 Enroliment

The number of students enrolled for academic credit in a given section as of census date. This figure
includes enrollments via offering campus registration process only.

Collection Method: The number of students enrolled for academic credit in a given section as of
census date. This figure includes enrollments through the Regular and Second campus registration
process only.

Values: 000-999



2.16 Space Type?*

A code that identifies the type of space, i.e., room, in which a particular course is most appropriately

taught.

Collection Method: Collected on the Course Catalog Components Page, new CS Number Sub-Page.

Page Name: Components

Navigation:

Manage Student Records - Establish Courses - Use > Course Catalog

=

Horme = Manane Student Records = Establish Courses = Lse = Course Catalog e Wi o

& Home

[ Catalng Data 4~ Offefings " Components Y_GL Interface |

Course |D:
Effective Date:

Description:

Course Component

000001
0140111901 Status:  Active ECON 100

Micro Economics

| Lecture = [T Auto Create =]

*Course Component:
Instructor Contact Hours: I [¥ Graded Component
Default Section Size: |3U I¥! primary Component
-
Workload Hours: |3-UU
" Generate Class Mtg Attendance
OEE Workload Hours: I
*Final Exam: es =
Add F
Exam Seat Spacing: |1_ €S @
LMS File Type: I j
F
Instruction Mode: IF‘ Q] InPerson F=]
*Attendance Type: I Class Megting =]
¥ Use Present ¥ Use Contact Minutes

Click on the CS Number link and the sub-page below is displaye< \

o

Component

Home = Manade Student Records

Component Subpanel

CSNumher:leg Workload Fdctor: K

300

The Space Type value will be entered
at the Course Catalog Level and will
be inherited by the Class Schedule for
each Component that is scheduled.
This value can be changed at the Class
Schedule Level. *See Next Screen
Shots for more detail about the
elements inherited and captured at the
Class Schedule Level.

= Establish Courses = LJ

Component I 10

r'd Students:

Space Type: | 1 Lecture =

Values: 0,1, 2, 3, 4
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Hame = Manage Student Recards = Establish Courses = Use = Schedule of Classes

@ Home

Mewy Window

| BasicData | Meetings Y EnrollmentCnirl  Reserve Cap | Motes . Ewamn | GLnterface |
New sub-pages have been added at the rse Offering Nbr: L
Schedule of Classes Level. These Sub-Pages  |iergrsq

will capture various elements such as C/S
Number, Component Units/Students, Group
Code Control, Space Type, TBA Hours and
Learning Mode. *See the Screen Shots below
for more detail.

o

Facility 1D

IMAIN HALL Q)

Capaci Pa i

g Stal ]
an IMWF Y] |1:DDPM |1:50PM v

R TICS

+
s s ‘Startenapate =]
r [osizrizo01 ] 12062001 B

m
U
0 -
)

Topic ID:I g Free Format Topic: |

Contact Hours

[ Print Topic On Transcript

APDB Mapping Yalues [t

Instructors For Meeting Pattern First [0 1c6 4 ] 12z
Azzignment ‘Wiorklozc
*Instructor - Empl
1] Name Role Print Access Contact Red# Job Code
| =Y IPrimIns'I =2 I '” IU Y EHE=

-

TBA Hours:

Learning Mode: IF QJ Faceto Face

| 0K || Cancel |

Home = Manade Student Records = Establish Courses = Lse = Schedule of Classes

This is the Sub-Page for APDB Mapping
Values at the Meeting Pattern Level. The
Space Type value is inherited from the
Course Catalog level and can be changed
here. *See each description for these
elements for further details

Last Revised: 10/03/03
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217 Section Begin Time*

The scheduled starting time of a resource segment activity, denoted in standard 24-hour military time.

Collection Method: The Class Meeting Start Time.

Page Name: Meetings

Navigation:
Meetings

Manage Student Records - Establish Courses > Use - Schedule of Classes >

o

Home = Manage Student Records = Establish Courses = Use = Schedule of Classes

£ Home

/ BasicDafa " Meetings \If Enrollment Cnirl Y Reserve Cap Y Motes Y Exam Y GL Interface ‘.I
Course ID: ooooo Course Offering Mbr: 1
Academic Institution: Test University
Term: Fall 2001 Undergrad
Subject Area: ECOM Economics
Catalog Nbr: 100 Micro Economics

Class Sections

First (] 1or2 I Last

Session: 1 Regular Academic Session

1004 APDB Mapping Yalues (Clsk

Class Nbr:
Class Section: 1 :
Meeting Pattern

Component: Lecture aoanz1as0

Facility ID Capacity Pat F § § *Start/End Date

First (4] 1.0t 1 [ Last
[+1=]

T w T
r ¥

Mty Start MWEnd M
A AL Q] 30 mwF

Topic ID: l_ g Free Format Topic:

Contact Hours

APDH Mapping Yalues (bt

P o |owzrzo; Elfzarecon B
Tl opic Un ranscri
I” Print Topic On T int

Instructors For Meeting Pattern First (4 1 ot 1 ]
Azsignment Worklosd
*Instructor - Empl
D Hame Role Print Access Contact Red# Job Code
| Y, IPrimInsVl 7 I v” IU Ql F=
Values: 0500-2200

Last Revised: 10/03/03
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218 Section End Time*
The Scheduled ending time of a resource segment activity, denoted in standard time.

Collection Method: The Class Meeting End Time.

Page Name: Meetings

Navigation: = Manage Student Records > Establish Courses - Use > Schedule of Classes >
Meetings

-

Harme = Manage Student Recards = Establish Courses = Use = Schedule of Classes e Wifin o

@ Home

[ BasicData | Meetings Y Enrollment Cntl " Resere Cap | Motes ' Exam GLnterface |

Course ID: ooooo Course Offering Mbr: 1
Academic Institution: Test University
Term: Fall 2001 Undergrad
Subject Area: ECOM Economics
Catalog Nbr: 100 Micro Economics
Class Sections ind | ¥ First (4 102 O Last
Session: 1 Regular Academic Session Class Nbr: 1004 APDB Mapping Yalues (Clsk
Class Section: 1 Component:  Lecture Event ID: 000021560
Meeting Pattern First (4] 101 1 [M] Last
- . . [+1[=]
Facility ID Capacity Pat Rty Start Mtg End T W T F 5 5 Start/End Date
IMAIN HALL Ql oz |MWF QJ [1:00 1:50FM v O M T W IO O |08I2T12E|E|1 @|12I1 fizant | B
Topic ID: I Al Free Format Topic: I I” Print Topic On Transcript
Contact Hours APDB Mapping Yalues (hta)
Instructors For Meeting Pattern First (4] 1.0t 1 [F]
Azsignment Wiarklosd
*Instructor - Empl
D Name Role Print ACcess Contact Reds Job Code

Y Pimmns] © [ = F Q& A

Values: 0500-2400
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219 Section Meet Days*

An abbreviation which denotes the day(s) of the week on which a given resource segment activity is

scheduled to meet.

Collection Method: Standard Meeting Pattern entry on Meetings Page.

Page Name: Meetings

Navigation:
Meetings

o

Hore = Manage Student Records = Establish Courses = Use = Schedule of Classes

& Haome

ey Windows

[ BasicData " Mestings '\ EnrolmentCrtl | ReserveCap | HMotes . Exam GLnterface |

Course ID: 0oooon Course Offering Nbr: 1
Academic Institution: Test University

Term: Fall 2001 Undergrad

Subject Area: ECON Econorics

Catalog Nbr: 100

hicro Economics

IClass Sections

Session: 1

Class Section:
Meeting Pattern

Regular Academic Session Class Nbr:
Component; Lecture Event ID:

+
Facility ID Capacity Pat Mtg Start Mtg End M T w T F 5 § *Start/End Date EI
MAIN HALL Q sofwer f[TooPw [TEPM B - ® O @ O ¢ [oezizoo | B [iziezont |G

e

Contact Hours

at Topic: | [ Print Topic On Transcript

APDB Mapping Values (Mg

Instructors For Meeting Pattern

Assignment \-: ‘Workload
*Instructor . Empl
L] Name Role Print Access Contact Red# Job Code
=] [Prim n¢x] ¥ [ = el =

o

Home = Design Student Administration = Design Acadernic Structure = Setup = &

4 Home

ic Group Table e Windov

[ Acadermic Group Table  Acadermic Career Level Table ) Standard Meefing Patlerns \

Academic Institution: GBUMR  Test University
Academic Group: UNDGR Undergraduate Programs

Effective Date; a1ra1i1a01 Status; Active

*Standard Meeting PatteTh:

*Description;, |MundayN\fedﬂesdaylFrlday

Short Desciiption: phF
¥ Monday ¥ Friday
™ Tuesday [T saturday

™ Thursday
Mormal Class Duration: IED

@ save) (QRetun to Search) (1= test o List | (15 Prewious in List |

Bradd) (2 Al Include History) |[# Correst History ]

Academic Group Tahle | Academic Career Level Tahle | Standard Meeting Patterns

A patrtial list of values includes: M, T, W, TH, F, S, SU, MWF, TTH, ARR, TBA, TBS

Last Revised: 10/03/03
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Standard Meeting Pattern Values are setup in the Academic Group setup in Design Academic Structure.

Page 25 of 40



2.20 Facility Number

The numerical designation assigned by a campus to a facility. A facility is an independent structural
aggregation of related spaces, i.e., a building. When the facility in question is located on the main
campus, the reported facility number should be identical to the number assigned to the facility in question
by the Space and Facilities Database (SFDB) maintained at the Chancellor’s Office.

Collection Method: New fields on the Building Setup Page to map the SFDB number (Facility
Number) to the Building ID. When a Facility is selected for a section of a class, the report will
reference the SFDB number from the building table.

Page Name: Building Table

Navigation: Design Student Administration > Define Student Administration > Setup->
Building Table

-

Hame = Design Student Administration = Define Student Administration = Setup = Building Table Tesw Wind o

& Home & Wiorklist

Building Table

Building: AN

“Effective Date: [orm1 801 ] Status: |Acive =] +1=]
*Description: [Main Building

*Short Descript

CO Campus Code: Eg California State University, Fresno
APDE Facility Number: [001 | &
PDB Facility Suffix:| | Q!

ﬁ Save

QReturn to Search

Eladd | [ @Include History) @Conect History]

Values: SFDB Facility Numbers
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2.21 Facility Suffix

A designation used in conjunction with the facility number to uniquely identify a structure of related
spaces which are part of a facility, but which are to be considered separately for SFDB reporting
purposes. The facility suffix reported by the campus should be identical with the suffix value assigned to
the facility in question by the Space and Facilities Database (SFDB) maintained at the Chancellor's
Office.

Collection Method: New field on the Building Setup Page to map the SFDB number (Facility Suffix)
to the Building ID. When a Facility is selected for a section of a class, the report will reference the
SFDB number from the building table.

o

Horne = Design Student Administration = Define Student Administration = Setup = Building Table e Window

ﬁ‘.» Home EJ Wiarklist

Building Table

Building: AL
“Effective Date: [o1i0111901 | ) Status: |Actve =] +1=]
*Description: |Main Building

*Short De,

CO Campus Code: Eg California State University, Fresno
APDB Facility Number: [001 | &
PDB Facility Suffix:| | A

E Sawve

QReturn to Search

[ add ) [ @Include History) @Correct History)

Values: SFDB Facility Suffix
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2.22 Space Number

A numeric or alphanumeric designation that uniquely identifies a space or room within a facility. The
space number reported by the campus should be identical to the number assigned to the space in question
by the Space and Facilities Database (SFDB) maintained at the Chancellor's Office.

Collection Method: A new sub-page off of the Facility setup page will capture the Space Number
and Suffix. When a Facility is selected for a section of a class, the report will reference the Space
Number from the Facility Table.

Page Name: Facility Table
Navigation: = Manage Student Records - Establish Courses > Setup - Facility Table

o

Home = Manade Student Records = Establish Courses = Setup = Facility Table e Wiind o

@ Home & Worklist

SetlD: CSUMR
Facility ID: fdAIN HALL

*Effective Date: 010111901 ] “Gtatus: |Actlve vI

*Description: |Main Hall

*Short Description: Main Hall I Facility Group

*Building: MAIN QJ Main Building

Room: 228 Capacity:
*Location Code: NORTHRIDGE |G CEU MNorthridge
*Facility Type: Lecture ij' Partition:

Academic Organization: ¥ Genepa+Assi

Minimum Utilization Percent: |0 v’ Check for Facility Conflict

(B save) [ ClRetumn to Search] [+ Hestinlist]

Facility Table | Eacility Componan

EFlevious in List Ekadd) 2 || Fllinclude History] [ Correst History

acility Characteristic

Click on APDB Mapping and the ERS APDB sub-page will be displayed.
Page Name: ERS APDB Facility Mapping
Navigation: Manage Student Records = Establish Courses - Setup - Facility Table

—

Horne = Manage Student Records = Establish Courses = Setup = Facility Table et Wiind o

£ Home

ER: aAppin

ace Number: |0024]

APDB Space Suffix: I

Values: Various 4 - digit numbers with leading zeroes as needed. Some campuses have space
numbers in the format XNNN, XXNN, or NXNN where "X" represents a letter A through Z and "N"
represents a digit 0 through 9. The Space Number is considered the Room Number.
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2.23 Space Suffix

The space suffix allows the campus, at its discretion, to accommodate room remodeling and identify
functional areas without modifying the present numbering system. The value reported by the campus
should be identical to the suffix assigned to the space in question by the Space and Facilities Database
(SFDB) maintained at the Chancellor's Office. Included: Offices, classrooms, laboratories, seminar and
conference rooms, libraries, file rooms, storage rooms, special purpose rooms, etc. Excluded:
Freestanding columns or architectural and structural projections.

Collection Method: A new sub-page off of the Facility setup page will capture the Space Number
and Suffix. When a Facility is selected for a section of a class, the report will reference the Space
Suffix from the Facility table.

Page Name: Facility Table
Navigation:  Manage Student Records - Establish Courses > Setup - Facility Table

o

Home = Manzage Student Records = Establish Courses = Setup = Facility Table Bew Window

@ Home dlig 2 Help S Sign out

{ Facility Table 3 Facility Companent " Facility Characteristic

i g First 1of1 [B]
Facility ID: AN HALL
*Effective Date: | G “Status: [active =]
*Description: |Mam Hall
*Short Description: [mzin Hail | ™ Facility Group
*Building: lMAlN =] Main Building
Room: 226 Capacity: N APDE Mapping
*Location Code: |NORTHR‘DGE =Y C3U Marthridge
*Facility Type: lm Partition: l—LI
Academic Organization: '7 ¥ General Assignment
Minimum Utilization Percent: [0 | [¥ Check for Facility Conflict

7__ | Alinclude History ) ([ Correct Histary

B Save) [QLRetum to Search) [+

Lizt) (15 Previous inList ]

Facility Table | Eacility Component | Facility Characteristic

o

Horne = Manage Student Records = Establish Courses = Setup = Facility Table ey Windovy

€ Home B worklist

ERS APDB Facility Mapping

APDB Space Suffix: I

Values: 0-9, A-Z
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2.24 TBA Hours*

The number of hours per week that have not been formally scheduled for a given resource segment.

Collection Method: TBA Hours will be captured on the Class Schedule Meetings Pattern Level

Sub-Page. 1 TBA Hour would be reported as 010.

Page Name: Meetings

Navigation: Manage Student Records - Establish Courses 2> Use > Schedule of Classes

™

ﬁ‘-‘ Hame

Horne = Manaie Student Records = Establish Courses = Use = Schedule of Classes Mewe Window

[ BasicData " Meefings ' _Enroliment Cnirl | ReserveCap ' HMotes ' Exam Gllnterface |

Course ID: 0oooo Course Offering Nbr: 1

Academic Institution: Test University

Term: Fall 2001 Undergrad

Subject Area: ECON Economics

Catalog Nbr: 100 Micro Economics

Class Sections First (4] 10i2 Last
Session: 1 Regular Academic Session Class Nbr: 1004 BPDE Mapping Valuzs (Gls)

Class Section: 1 Component:  Lecture EventID: 000021560
Meeting Pattern Vi

T
Facility ID Capacity Pat  MtgStart MigEnd M *Start/End Date ==

T T S
[ HALC UG TV R R i s i i - [osrzzizon J|12marzum El
TupicID:I g Free Format Topic: |

Contact Hours

Instructors For Meeting Pattern

Azsignment " Warklosd
I Name AnStructar et pccess  Contact Pl Joh Code
Role Rcd#
al Prim Ingx cd || IU QJ =

Home = Manage Student Recurd‘s} Establish Courses = Use = Schedule of Classes

TBA Hours will be captured on the
Class Schedule Meetings Pattern
Level Sub-Page. 3.0 TBA Hours will
be reported 030.

ﬂ Faceto Face

| ok || Cancel |

Values:001-999

Last Revised: 10/03/03
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2.25 Social Security Number

The unique number identification assigned by the Social Security Administration. If the individual has no
assigned number, the campus should designate a facsimile Social Security Number using the following
scheme:

Code YYCCONNNN where:
YY = Year

CC = Campus Code

0 = Numeric Zero

NNNN = Sequential number starting with 0001

Collection Method: Derived from the instructor’s National ID.
Values: 000000000-999999999

2.26 Learning Mode*

A six-character alpha code that distinguishes the utilization of class space between Face-to-Face,
Synchronous and Asynchronous modes. The intent of this code, in conjunction with Space Type, is to
help assess the extent to which the use of instructional technology reduces the need for traditional lecture
and laboratory space facilities. For further details, please refer to the APDB DED for a detailed
description.

Collection Method: Learning Mode will be collected from the Class Schedule Meeting Pattern Level
Sub-page. (Please refer to the APDB DED for more details)

o

@ Home
Horne = Manage Student Records = Establish Courses » Use = Schedule of Classes e ind ow
[ BasicData { Meefings Y EnrolimentCntrl " Resenve Cap | Motes | Exam | Glinterface |
Course ID: ooooot Course Offering Nbr: 1
Academic Institution: Test University
Term: Fall 2001 Undergrad
Subject Area: ECON Economics
Catalog Nbr: 100 hicro Economics
Class Sections
Session: 1 Regular Academic Session Class Mbr: 1004 BFDB Mapping Values (Cis
Class Section: 1 Component: Lecture Event ID: 000021560
Meeting Pattern R o
Facility ID Capacity Pat MigStart MtgEnd M T W T F 5 § *Start/End Date
[MAIN AL @l o fwer <l [Tooew] [TE0PM] B R T T [peizizoot | [z ezoot |
Topic ID: I Al Free Format Topic: I i ] f
Contact Hours APDE Mapping Yalues (hto)
Assignment Y Workiosd
1D Hame ’Insé:;::mr Print Access Contact Empl Job Code
| Q) |an|ns‘l v I '” IU ql FH =
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=

Home = Manage Student Records = Establish Courses = Use = Schedule of Classes

Space Type: 1 Lecture

TBA Hours: |3-'j
Learning Mode: IF QJ Faceto Face

| Ok || Cancel |

The learning Mode Data Element will be collected on the
Schedule of Classes Meeting Pattern Level Sub-Page. If the
value of “F” or “A” is selected, only one value will be
reported. In accordance with the recent Learning Mode
Changes, if the value of “S” is selected, additional values
can be associated with the “S”. *See the Screen shot below
for more details.

=

Home = Manage Student Records = Establish Courses = Lise = Schedule of Classes

Space Twe:lm

TBA Hours: W
Learning Mogle: IS Synchronous
Learning Mgde: IEI QJ\Hayward
Learning Mpde: IG— ﬂ
Learning Mode: I— ﬂ
Learning Mogde I—ﬂ

|—

urmholdt

| 0K || Cancel

If “S” is selected, 5 additional fields
will open up and can be populated
with the appropriate data. *Please
refer to the APDB DED for more
details.

Values: F, S, A, Sx, Sn

Last Revised: 10/03/03
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2.27 Group Code Control (Formerly known as Group Code Bypass)*

An Element which controls the following three functions: a) When an instructional segment has Learning
Mode "F" or "S", whether or not it will be bypassed from consideration for "synchronous" group coding.
B) When an instructional segment has Learning Mode of "F" and Section Duration Type of "C" or "X",
whether or not it will be bypassed from consideration for "traditional" group coding. ¢) When an
instructional segment has Learning Mode "A", Whether or not it will be evaluated as a possible candidate
for "asynchronous" group coding.

Collection Method: Group Code Control will be collected on the Class Schedule section level APDB
mapping values sub-page.

Page Name: Class APDB Attributes

Navigation: = Manage Student Records > Establish Courses - Use - Schedule of Classes

o

Horme = Manage Student Records = Establish Courses = Use = Schedule of Classes e Wiindow

& Home

[ BasicData { Meefings Y EnrolimentCntrl " Resenve Cap | Motes | Exam | Glinterface |

Course ID: ooooot Course Offering Nbr: 1
Academic Institution: Test University

Term: Fall 2001 Undergrad

Subject Area: ECON Economics

Catalog Nbr: 100 Micra Economics

Class Sections

Session: 1 Regular Academic Session Class Nbr: 004 AFDE Mapping Values (Giss
Class Section: Component:  Lecture Event ID: 0021560
Meeting Pattern First (3] 1004 [Pl 1 2et
+
Facility ID Capacity Pat MigStart MgEnd M T W T F S S *Start/End Date F=]
[Manace (@) zo [wwr < [Tooew [TE0PM B - B T T [Deizrzoot B [z ezoot |
Topic ID: I Al Free Format Topic: I I” Print Topic On Transcript
Contact Hours APDE Mapping Yalues (it
Assignment Y Workiosd
*Instructor - Empl
1D Hame Role Print Access Contact Red# Job Code
| Q) |an|ns‘l vl I '” IU ql =
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o

Class APDB Attributes

CSNumher:Im G, Workload Factor: K

Component |3.00 Component
Units: ents:
Group Cudel I *I
Control:
| QK || Cancel |

Home = Manadge Student Recards = Estaklish Courses = Lse = Schedule of Classes

The default value will be Blank, which is
equal to “N”. If “A” is selected (*see
screen shot below), an additional field
will open up and allow for the digits 01
through 99 to be entered. (*Please refer
to the APDB DED for further details
about the correct entry of this element as
it has recently changed.)

o

Home = Manade Student Records = Establish Courses = Use 5

Class APDB Attributes

s Numher:lm Q| workload Factgp:

Component |3.00

Group Cndel A 'I

Control:

chedule of Classes

& Horme

Values: A01-A99, N, B or Blank

Considerations: “Blank” may be used to indicate N.

Last Revised: 10/03/03
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2.28 Team Teaching Fraction*

The Team Teaching Fraction (TTF) is the fraction of the instructional workload within a given course
classification, i.e., non-zero CS Number, that is assigned to each faculty member comprising a team
teaching group for a given section. The sum of such fractions within a team-taught course classification
must total 1.000.

Collection Method: This fraction will be captured using the Load Factor on the Workload tab of
the Instructors for Meeting Pattern on the Class Meeting Page of the Schedule of Classes
Component. The total load factor will be converted to a non-decimal number 0000-1000 from its
delivered 00.00-100.00 format.

Page Name: Meetings

Navigation: = Manage Student Records - Establish Courses > Use - Schedule of Classes >
Meetings

o

Home = Manage Student Records = Establish Courses = Llse = Schedule of Classes Mew WWind o

@ Home

[ BasicData " Meefings % EnrollmentCntl  Reserve Cap | Motes ki Exam | GLInterface

Course ID: oooot1e Course Offering Nbr: 1

Academic Institution: Test University

Term: Fall 2001 Undergrad

Subject Area: S0C Sociology

Catalog Mbr: 100 Introductory Sociology

Class Sections
Session: 1 Regular Academic Session Class Nbr: 1019
Class Section: 1 Component: Lecture Event ID:

Meeting Pattern -\

+
Facility ID Capacity Pat Mty Start Mtg End M T W T F 5 5 *Start/End Date EI
al M @ [FooPm | JioooPM @ - & & & ¢ [oezrzoor E [iziezoo |E

Topico: | QA Free Format Topic: | "] Print Topic On Transcript

Contact Hours

Instructors For Meeting Pattern
Assignment W workload

Assign Load Ywork Auto  Assignment
e Hame Type DeptiD App Load Factor Load Calc FTE %
[oooooD003 (@) ambers, kyle R | EEECI=Y = [1oooooo [ili] ~ 13.33 =

Room Characteristics

*Boomn

Values: 0000-1000
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2.29 Override WTU*

When a class instructional segment is taught synchronously or asynchronously, the instructor frequency
is, in reality, engaged in either more WTU workload or less WTU workload then would be generated by
pure face to face instruction, depending on such factors as class size and frequency of exams. "Override
WTU" serves as a vehicle for campuses to specify what they consider fair value WTU for a particular
class segment that is offered by some type of technological interface between instructor and student.
Override WTU is reported on the Section Transaction report as a numeric value, which when non-zero,
has relevance for Learning Modes “S” (Synchronous) and “A” (Asynchronous), but is ignored for “F”
(Face to Face). When it is relevant, the Section Audit job posts Override WTU directly to the element
“Weighted Teaching Units”, in lieu of computing the latter via the K-formula. This posting process is
bypassed when Override WTU is zero, regardless of Learning Mode.

Collection Method: When the Auto Calc checkbox is un-checked, the Workload hours will be used
to report this value.

Page Name: Meetings

Navigation: = Manage Student Records - Establish Courses > Use - Schedule of Classes >
Meetings

—

& Home
Home = Manage Student Recards = Establish Courses = Use = Schedule of Classes ey Wind o
| BasicData { Meetings \ EnrcllmentCrirl " ReseneCap | Notes ° Exam " Glinterface
Course ID: oooo14 Course Offering Nbr: 1
Academic Institution: Test University
Term; Fall 2001 Undergrad
Subject Area: ART ART
Catalog Nbr: 25 Asian Histary
Class Sections First (4] 10r2 I3 Last
Session: 1 Regular Academic Session Class Nbr: 1021 APDH Mapping Yalues (Cls)
Class Section: 1 Component: Lecture Event ID:
Meeting Pattern view Al First (9 1061 [P Last
Facility ID Capacity Pat Mtg Start Mty End M T W T F S S StartEnd Date
al Q| [ | i i i O O i i TR ot TR e
Topic ID: I Q] Free Format Topic: | I Print Topic On Transcript
Contact Hours APDE Mapping Yalues (hito

{Asswgnmen{ Y Worklozd \L

Assign Load Work Auto \Assignment
L e Type  DepUD Appload oo/ Load  Calc FTE %
[pooooooT | @) Atlen,Harold [FF =] [z35-Econ @ E [+.00 O 26.67 =1

Values: 00.0-99.9

If the Auto Calc check box is un-checked, the report
will use the value in the Workload field as the value to
be reported for Learning Modes of “S” or “A” only.
For example 4.00 would be reported as 040.
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Section 3 APDB Process Run Controls

3.1 APDB Section Data Extraction

Use the APDB Section Data Extraction Page to identify which Institution and Term that are to be run for
the Data Extraction. You will also identify how your campus identifies Self Support or Extended
Education classes that are not reported in the APDB Section Transaction Report. This process will
populate the CSU_APDB_SECTN record for the Term specified in the Run Control. You can view the
data by using the Query tool. When the edit program is run, it will use the data in this record.

Page Name: APDB Section Data Extraction

Navigation: CSU SA Baseline > CSU CO Reporting > APDB Proc > APDB Section Data
Extraction

o

Home = CSU S84 Baseline = CSU CO Reparting = APDE Proc = APDB Section Data Extraction Mewy Wiindo

& Home 2 Worklist

APDB Section Data Extraction

Run Control ID:  KOCOMNMOR Eeport Manager Process Monitor Run

*Academic Institution: |05UNR Qal Test University

*Term: IQDBT Ql Fall 2003

@ pcademic Group ¢ Session Code

Select Values To Exclude First (4 1051 [ Last
Academic Group: |E><T Q| Extension Group =]
& save Y Return to Search | (45 Mext in List | (15 Previous in List | Eradd

*Note1: To determine which Class Sections to exclude from the report, select the method to
identify Self Supported and/or Extended Education courses. The choices are Academic Group or
Session. Once you identify the method, select the specific values to use for exclusion.



3.2 APDB Section Data Edit/Validation

The APDB Section Data Edit will look at the CSU_APDB_SECTN record and run the CO specified edits
against the data that has been extracted for the term identified in the Run Control. The process will

produce a report of all of the elements that did not pass the edits.
Page Name: APDB Section Edit

Use the CSU APDB Section Edit to determine if your data has any errors before submitting your file to

the Chancellor’s Office for official review

Navigation: CSU SA Baseline > CSU CO Reporting > APDB Proc > APDB Section Data Edit

o

Home = CEU 8A Baseline = CEU CO Reporting = AFDH Proc = APDB Section Data Edit

ﬁ.‘: Home

APDB Section Data Element Edit'Validation

@ Worklist

Run Control ID;  KOCOMNMOR Report Manager Process Monior Run
*hcademic Institution: ICSUNR Q) TestUniversity
*Term: [z037 & Fanzo0z
& save 21 Return to Search) +E Hextin List) +E Previous in List) ErAdd

I e Wi A of
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3.3 APDB Section CO File Extract

After all of the edits have been finished and the campus feels comfortable to produce the CO file that will
be transmitted, use this Run Control to produce the CO File Layout. Specify the term and file name and

then run this process. *Note: You must use the same Run Control ID and OperID that you used when
you ran the Section Report Extract earlier.

Page Name: Output File
Navigation: CSU SA Baseline > CSU CO Reporting > APDB Proc - APDB Section Data Edit

;@.

Home = &850 54 Baseline = CEU CO Reporting = APDHE Proc = APDB Section CO File Extract

& Home

ey Wi d o

APDB Section CO File Extract

Runh Control ID:  KOCOMMNOR Report Manager  Process Monitor Run
*Academic Institution: ICSUNF g Test Univarsity
“Term: 2037 Q) Fall 2003
*Output File Name: |Rep0r1 Cutput Path - Campus Speciﬂc|
B save Ct Return to Search | [ +5 Nexctin List ) (45 Previous inList | Eradd
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34 APDB Prior Term Copy - Class Section Data

CMS has provided an Application Engine process to roll all of the ADPB values forward to the next
term(s). *Important Note: This process must be run after the PeopleSoft delivered Term Copy process

is run.

Page Name: APDB Class Prior Term Copy

Navigation: CSU SA Baseline > CSU CO Reporting > APDB Proc > APDB Class Prior Term Copy

o

Home = CSL 54 Baseline = CSUCO Reporting = AFDE Proc = APDB Class Prior Term Copy

@ Home

Class Prior Term Copy

KOCOMNOR Eeport tanager Process Monitor

Run Control ID:

ICSUNR =
IUndergrad 'I

*Academic Institution: Test University

*Academic Career:

*Roll From Term: 2037 ﬂ Fall 2003
*Roll To Term: 2047 ﬂ Fall 2004
ﬁ Save QRetum to Sealch:l +E Nextin List) +Z Pravious in List:l

2 Wiorklist

Run

Bhad)

Note: Choose the Roll From Term and the Roll To Term for each career that you would like to roll data

forward for.
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