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IRB Notification of Classroom Research Project Involving Human Subjects 
Research involving human subjects conducted as part of a course project solely for pedagogical and evaluative purposes (i.e. teaching and learning) may not need IRB review. However, the IRB is required by federal regulations to exercise oversight over all human subjects’ research on campus. The process described herein is designed to fulfill federal requirements for due diligence on the part of the IRB while establishing a simple and straightforward process by which instructors can notify the IRB of class-based human subjects research and to verify that the project falls within the appropriate guidelines. 

To qualify as class-based research, the following conditions must be met: The purpose of the project is to teach research methods (such as interviewing, surveying, or experimental design) and the data are gathered solely for the purposes of teaching class-based material; the results will remain in the class setting (i.e. will be presented in oral or written form as part of the regular coursework within the confines of the institution); and the procedures involved run only minimal risk to non-vulnerable populations. 

The process presented herein entails the completion and submission of brief checklist forms on the part of instructor and students verifying that the project falls within the scope of class-based research, and that students have an understanding of ethical human subjects research practices. The process is designed to accomplish several essential goals in a simple and expeditious manner: 1) it provides instructors with a straightforward way to verify that their class-based research project (and their students' individual human subjects research) does not require IRB review; 2) it provides an opportunity for instructors to provide basic educational material to their students regarding ethical human subjects research practices; and 3) it established a simple process by which to notify the IRB of a human subjects research project being conducted on campus, thereby maintaining compliance with all federal regulations (specifically, the oversight of all human subjects research at CSU Channel Islands (CI) on the part of the IRB).
The instructor form verifies that the research project meets the guidelines for class-based research. The instructors are asked to complete the form, and attach a brief description of the assignments (or a copy of the assignment itself), and a copy of their own Principal Investigator (PI) online training certificate. The student forms are a checklist that all students must fill out in order to verify that their individual projects fall within the guidelines for class-based research, and that they understand and will adhere to ethical human subjects research practices. In order to complete the form, students will need to complete the online PI certification training at http://phrp.nihtraining.com/users/register.php. 
To fulfill IRB requirements of notification regarding human subjects research, the instructor should submit to the IRB the instructor form, a brief description or copy of the research assignment, and student forms completed by all students who will be conducting research (checking to verify proper completion of forms). Please return all signed forms to Research & Sponsored Programs (RSP) office, Solano Hall, Office # 1169. You may e-mail signed pdf file to irb@csuci.edu. Once you have completed and delivered the forms to RSP, students are free to commence research. 
If you have any questions, please contact Sadiq Shah via telephone (805-437-8898) or email (irb@csuci.edu).

IRB Notification of Class-based Research Project Involving Human Subjects 

Instructor Form

Program: ________________________________
Course #: _____________________

Assignment title: _________________________________________________________

The class-based research project described above meets the following requirements for human subjects research at CI: 
· The project is assigned as an instructional component in my course, primarily for the purpose of teaching and/or evaluating my students. 
· I have educated my students regarding ethical practices when conducting research with human subjects. 

· I have verified that all individual projects involve no more than minimal risk to participants; do not focus on subjects who are members of vulnerable populations; and will not be published or presented outside of the university context.
By completing this form and submitting it to the IRB (along with student forms), I am indicating compliance with the above requirements for a class-based research projects.
Name: 

___________________________________

Signature:







Date:
____________
 Please submit this form to the IRB along with the following materials:
· a brief description of the assigned project, or the project assignment as presented to the students; 
· an up-to-date copy (completed within the last three years) of the instructor's Principal Investigator certification from the National Institute of Health; and 

· all completed student forms. 
Once properly completed forms are submitted, students are free to commence their projects.

IRB Notification of Classroom Research Project Involving Human Subjects 

Student Form

Project Title: _____________________________________________________________
Please initial the following statements, and sign at the bottom of the page:
_____
My project will involve only voluntary participants.
_____
My project will not involve vulnerable populations. 
_____
My project will involve only minimal risk to participants.
_____
The results of my research are not meant to speak to audiences beyond the class itself, and my research will not be published in any form (including as a thesis), nor presented in any venue outside of the institution. 
_____
If I involve any other institutions in my project (e.g. for the purposes of contacting subjects, or securing their participation) I will obtain written permission from all cooperating institutions and organizations.
_____
I understand the basic principles of ethical human subjects research and I have completed the online Principal Investigator Certification training.
Name: 

_______________________________________
Signature: 






___
Date:
 
______
If, in the course of your research, any questions emerge related to human subjects requirements, please discuss them with your instructor or contact the IRB: irb@csuci.edu.

