Channel Islands

Environmental Health & Safety
Quick Guide- Accessing EHS Training

From your CSU campus computer ...
Click on “Ds” link (Digital Sign-on) available in this guide or by e-mail link provided to you.

L> https://ds.calstate.edu/?svc=skillsoft&org=CSUCI

*Operating system note: On the Mac OS, Safari is not recommended.
EHS has been successful using FireFox on Mac 0S.*

After clicking the “Ds” link, you will go directly to SkillPort, or
you may be directed to myCI...

If directed to myClI, log-in as you would log onto your computer.
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From the SkillPort homepage...

To access CI global courses (courses available to all CI employees)...
click CATALOG

California State University Home

@ https://centralstationu.skillport.com/skillportfe/main.action
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csu brings you at your fingertip:

Welcome to SkillPort, your online learning portal to training and on-the-job support tools. Accelerate your career with e-Learning any time of the day or night. Leverage the different features of this SkillPort
to find the resources you need and to create a customized learning plan:

 SEARCH & LEARN™

Perform searches across your full library of resources, and be directed to the specific book page, course topic, or other tool you need for instant and relevant answers. A powerful search engine allows
you to use complex search expressions. Results are ranked by relevancy so you can quickly find what you need.

* Catalog
Browse the SkillPort catalog to see what resources are available to you. You will see in your catalog only the courses or programs for which you have enrolled. Add learning assets from the catalog to
your personal learning plan, or launch them directly from the catalog. The catalog is organized by subject matter and by related i i ion for easy igati

* My Plan

Create a customized learning plan to address specific development goals and keep track of frequently accessed learning assets. You can quickly return to them in My Plan with a single click. Organize
and view your learning assets according to your preference: by due date, by type of asset, or in custom folders.

* My Progress
Review both completed and in-progress learning assets in My Progress. Quickly create print-friendly reports on your learning history and certificates of completion.

Welcome Manuel, Logged In: May 29, 2013 2:41 PM | My Profile | Help | Log Out

Home | Books24x7 | Approval Manager | Admin
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Access course(s) with the blue colored monitor icon
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Place cursor over a course to see [Launch] or [Details]| options...
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You can click on [Details]| to read about the course, OR...

8006 California State University Catalog

| £} california state university Cata..

@ https://centralstationu.skillport.com/skillportfe/main.action?content=catalog

Welcome P

IEE] e california State University
Search for Category Lai
SEARCHG2LEARN" | All =] [english us) ~| Y

MYPLAN | o ] csu Environmental, Health, & Safety
@ (| safety and Health
MY PROGRESS ] uj Environmental

@ ) security

@ (] Transportation

@ () Fundamentals

; Defensive Driving Fundamentals ©
Injury and Iliness Prevention Program

> g Hazard Communication: An Employee's Right to Know @ [Launch] [Hide Details]

> EE I
ID: esh_sah_a27_sh_enus

Overview/Description

This course will acquaint you with the precautions that both you and your employer must take in order to safely

use, handle, and dispose of i in the The content in this course is designed to

comply with the intent of the regulatory Learner are to: identify the routes of

chemical entry into the body, define various categories of chemical hazards, interpret warning labels, interpret
information commonly found in a Safety Data Sheet (SDS), and identify types of controls commonly used to
reduce or elimi contact with in the

Target Audience
Employees and employers who work with hazardous chemicals

You can click on the [Launch] option to start training; or
from expanded Details, you can click the play » button to start the course



When you launch the course you may see a SkillSoft “Please Wait...” screen.

eo0o SkillSoft Course Player .
(a / htm?Aice_sid=73001265109-CBQ6DT41R-@0-alcc_url 7 |

SkillSoft

e-Learning for the Knowledge Economy

Spill Prevention and Control

Please Wait...

**BEFORE you begin your first course, we recommended you...
“Take the TOllI‘." @ Take the Tour

The 6 minute tour will provide an overview of course progression and navigation.

‘@00 SkillSoft Course Player "
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NFPA 1600 Business Continuity Programs @J

Goal: To be able to recognize the basic criteria that apply to Business Continuity Programs (BCPs) in accordance with the National Fire Protection
Association {(NFPA) 1600 Standard

Progress & Tests

To start the course from the beginning, select the Begin Course button.
To hegin a topic, select any active topic link. To view your progress or take a test, select the Progress & Tests tab.

Table of Contents

Course Ovenview

Business Continuity Assessment and Analysis
Business Continuity Programs
Risk Assessment and Analysis

Planning a Business Continuity Program
Planning a Business Continuity Program

Implementing a Business Continuity Program
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You must finish all quizzes and tests to complete a course.
“Take the Tour” will review the process.
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Begin Course

e O 6

SkillSoft Course Player
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Spill Prevention and Control

CEn Cow

To start the course from the beginning, select the Begin Course button.
To begin a topic or test, select any active topic or test link.

Course Overview
Spill Prevention and Control
Hazardous Materials

Response Actions
Response Procedures

Type

Overview

Instruction
Instruction
Instruction
Instruction

click Begin button

Progress & Tests |

Current Course Score: ===

Completion Status:

Status Current
Score

Q000 O

NAA

Started

Take Course
Test

Take Test

Begin
Course

Depending on course, you may see one of the following course views.
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Course Overview

Chernicals and chemical compounds are
almost always present in our lives. Whether at
work or at home, we use a variety of chemicals
that may pose hazards o our heaith and well
being

118

Injury and lliness Prevention Program 9 (00:28/11:42)

The California
State University

Outine  Thumbnails ~ Notes  Search
Injory and i Program <
How much doyou know about workpiace safety?
Safety s Everyone's Responsiittyl

1IPP Background

Injury and liness Prevention Program

Elements of jury & Prevention Program
Individual Responsibities

What doyou think?

Exchanging Salety Related Informaton
Inspecting the Work Environment

Incident Investigations and Hazard Correction
R

Keeping Records

Whom to Contact Regarding Sefety

Lets Review

1IPP Expert Challenge

1IPP Quick Review

Final Course Quiz

Congratulatons!

Credits

()

E NoTes IO

ATTACHMENTS

Injury and lliness Prevention Program

SUDE10F20

The California
State University

PLAYING w200

Your role in a safe CSU workplace

Follow all prompts to complete the training.




You will have Navigation buttons during the course.

Navigating courses

When you launch a course, the course menu is displayed.
Begin Course
Clic to begin

the course

The page control buttons are only active when you are playing course

Click Q) to page forward in the content or actively taking assessments.
course or begin a Topic.

| <
Click _/J to page backward in the
course

3
Click ‘) to move to the next topic

<«
Click ) to move to previous topic

‘ l:] You can return to the course menu from any of the content pages or
Click to access the course tests. The course menu displays the hierarchy of the course down to
menu screen the topic level. It contains links that allow you to go directly to a

particular topic or take a specific lesson test.

The Return to Bookmark button replaces the Begin Course button once
Chcl Return to Bookmark to you launch any topic or test.

return to your last place in the course

Tests

To complete a course, click on the Home button at the end of a course.

skillshr Gon) @

Driving F | @

| End of Course |

You have reached the last page of the course content. You
have not completed this course based on the defined

completion criteria.

To continue viewing course content, return to the table of
contents by clicking the Table of Contents button below.

To exit the course, select the Exit button in the upper right
corner.




Click on the Progress and Tests tab

sk@ff

Driving F

Table of Contents

€ Course Overview
Defensive Driving Techniques
General Safety Guidelines
Safe Driving Techniques
Achverse Driving Conditions

Emergency Response

[ Progress & Tests |

To continue at your bookmarked location, select the Return to Bookmark button,
To begin a topic, select any active topic link. To view your progress or take a test, select the Progress & Tests tab.

Goal: To recognize defensive driving teckhigques

@ Take the Tour

Return to
Bookmark

Click on the JEVCI RN ET-N¥N

skt Ernlor)
Defensi Driving Fund: I

Goal: To recognize defensive driving technigues

Table of Contents Progress & Tests

Course Overview

Defensive Driving Techniques
General Safety Guidelines
Safe Driving Technigues
Achverse Driving Conditions

€ Emergency Response

To continue at your bookmarked location, select the Return to Bookmark button.
To begin a topic or test, select any active topic or test link.

Type

Overview

Instruction
Instruction
Instruction
Instruction

Current Course Score: -
Completion Status: Started

Status Current Take Course =

@000

Score Test

@ Take the Tour

Return to
Bookmark

Follow all prompts to complete the test

‘



If you need to stop a course before completion, pause @ and click Exit button

SkillSoft Course Player
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| Course Overview

Chemicals and chemical compounds are

almost always present in our lives. Whether at

waork or at home, we use a variety of chemicals
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Follow prompts to exit and return to SKkillPort screen

Just click on...

MY PROGRESS to review course progress.  Click P1

You can continue training another day/time.

California State University My Progress

CATALOG
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Print Report




To view Completed courses, click on Completed tab.
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From Completed courses, you can print a certificate a

Logging Out

To log-out of SkillPort... Click Log Out
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