
                    
  

 
 
  

How to Process a Student Degree Progress Report 
A Degree Progress Report outlines a student's graduation, general education and major requirements using 
internal and external course work.
 
1. Open Internet Explorer and browse to 

http://my.csuci.edu or connect through 
www.csuci.edu and click on the 
myCSUCI icon:   

 
2. On the sign-in page, enter your User ID and 

password to log in. Both are case sensitive. 
(*See the bottom of page if you forgot your 
password.) 

 
3. To view a student's Degree Progress Report, navigate 

through the following: 
a. Click on the “Self Service” menu option. 
b.  Click on the “Advisement” 
c.  Click on the “New/Drop-In Advisees” link  
d.  Click on the "Search" button 
e.  Enter a student ID in the "ID" section or search 

by name 
f.  Click on "Look Up" 
g.  Click on the down arrow (    ) and select 

"Degree Progress" 
h. Click on "Change" 
 

4. In the “Report Type” field, click on the down arrow 
(    ) to see a drop-down of Degree Progress Report.            

 
5. Click on the "Go" button. This will direct you to the 

Degree Progress Report, List of Courses Taken at 
CSUCI and Transfer Credit page. 

 
6. By selecting the Degree Audit tab, you will have the 

ability to view your student's Degree Progress information. 
 
7. By selecting the Course History tab, you will have 

the ability to view the history of the courses your 
student has taken at CSUCI. This section contains 
the same information as is listed on the Unofficial 
Transcript. 

 
8. By selecting the External Credit Tab you are 

selecting to view the unofficial record of which 
courses have transferred from other institutions for 
your student. 

 

For assistance with understanding your student's Degree Progress Report, 
please visit the Office of Records and Registration in the Enrollment Center, Sage Hall, Room 1040  

or email us at dpr.help@csuci.edu 

http://my.csuci.edu/
http://www.csuci.edu/


  
 
 

How to Process a Quick What If Degree Progress Report 
A Quick What If Degree Progress Report outlines a student's graduation, general education and major 
requirements using internal and external course work "If" they changed their major.
 
1. Open Internet Explorer and browse to 

http://my.csuci.edu or connect through 
www.csuci.edu and click on the 
myCSUCI icon:   
 

2. On the sign-in page, enter your User ID and 
password to log in. Both are case sensitive. 
(*See the bottom of page if you forgot your 
password.) 
 

3. To view a student's Quick What If Degree Progress 
Report, navigate through the following: 

a. Click on the “Self Service” menu option. 
b.  Click on the “Advisement” 
c.  Click on the “New/Drop-In Advisees” link  
d.  Click on the "Search" button 
e.  Enter a student ID in the "ID" section or search 

by name 
f.  Click on "Look Up" 
g.  Click on the down arrow (    ) and select 

"Degree Progress" 
h. Click on "Change" 

 
 
 

4. In the “Report Type” field, click on the down arrow 
(     ) to see a drop-down of Degree Progress Report.            
 

5. Click on the "Quick What-If" button. This will direct 
you to the option page. 

a.  For each field, use the Search icon ( ) to find 
the appropriate field. SubPlan Override is not 
always used. Each field on the left, must have a 
corresponding required term on the right (catalog 
year). 

b. Click on "OK". 
 
 

6. By selecting the Degree Audit tab, you will have the 
ability to view your student's potential Degree Progress 
information. 

 
 
 
 
 
 
 

For assistance with understanding your student's Degree Progress Report, 
please visit the Office of Records and Registration in the Enrollment Center, Sage Hall, Room 1040  

or email us at dpr.help@csuci.edu 

http://my.csuci.edu/
http://www.csuci.edu/


                    
  

 
 

  

How to Process a Course List What If Degree Progress Report 
A Course List What If Degree Progress Report outlines potential outcomes for graduation, general 
education and major requirement “if” a student enrolls in a particular course(s)
 
1. Open Internet Explorer and browse to 

http://my.csuci.edu, or connect through 
www.csuci.edu and click on the 
myCSUCI icon:  
 

2. On the sign-in page, enter your User ID and 
password to log in. Both are case sensitive.         
(*See the bottom of page if you forgot your 
password.) 
 
 

3. To view a student's Course List What If Degree 
Progress Report, navigate through the following: 

a. Click on the “Self Service” menu option. 
b.  Click on the “Advisement” 
c.  Click on the “New/Drop-In Advisees” link  
d.  Click on the "Search" button 
e.  Enter a student ID in the "ID" section or 

search by name 
f.  Click on "Look Up" 
g.  Click on the down arrow (    ) and select 

"Degree Progress" 
h. Click on "Change" 

 
 
 

4. In the “Report Type” field, click on the down arrow 
(     ) to see a drop-down of Degree Progress Report.            
 

5. Click on the "Course List What-If" button. This will 
direct you to the option page. 

 
 
 
 
 
 
 
 
 
6. In the Subject Field use the Search icon (  ) to 

find the appropriate field. Click on "Search". 

http://my.csuci.edu/
http://www.csuci.edu/


7. Select the Course from the options by clicking on 
the checkmark. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
8. If you would like to add more classes, click on 

"Add a Course" and repeat steps six and seven. If 
you are done, click on "OK". 

 
 
 
 
 
 
 

9. By selecting the Degree Audit tab, you will have 
the ability to view your student's potential 
Degree Progress information. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

For assistance with understanding your student's Degree Progress Report, 
please visit the Office of Records and Registration in the Enrollment Center, Sage Hall, Room 1595  

or email us at dpr.help@csuci.edu 
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