[image: image1.png]


                               Teaching Associate
[image: image2.png]


                                                           Position Description
Insert Department Name Here
Assignment:

< Insert a brief yet specific statement describing the assignment.  Additional specific duties may be added below under “Duties.”>
Position Summary:

A Teaching Associate must be enrolled in a CSU graduate degree program in the department in which they are employed and must be enrolled in courses towards the completion of that graduate degree during the TA appointment.  Under the direction of the Program Chair or designee, Teaching Associates teach university courses and may also assist faculty or teaching staff with various professional and technical activities.  Work assignments are closely associated with the academic program in which they are enrolled. 
Duties:

Under the direction of the Program Chair or designee, Teaching Associates typically are responsible for providing classroom and/or laboratory instruction, making assignments to students, preparing course materials, administering examinations, assessing student performance, tutoring students and determining course grades.  Incumbents may assist faculty with field experience, supervision, simulation exercises and/or research projects.

Other:

Other duties which require the skills, knowledge, experience and education of the Teaching Associate classification may be assigned.
Teaching Associate appointments may be made in any fraction up to less than full time (1.0 FTE = 40 hours, or 14.9 units per semester if only employed as a Teaching Associate) while the student is enrolled in classes.  Teaching Associates appointed at half time or more may not be appointed concurrently in another classification.

Teaching Associates appointed for less than half time may be appointed concurrently in another student classification, up to a combined total of approximately 20 hours per week while enrolled in classes. However, hours in another student classification do not count toward benefits eligibility in the Teaching Associate classification.

It continues to be the case that a Teaching Associate should be required to meet his or her assignment without regard to the specific number of hours worked, similar to faculty and other exempt employees. The salary rate is for the term of the assignment, not an hourly rate.
Job Class Codes:
2354
Teaching Associate – Academic Year

2353
Teaching Associate – 12 Month (Appointment does not coincide with AY calendar)
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