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Affiliation Request Form

	Step One – Enter General Information

	CI Work Order Number
	

	Affiliation Description
	

	System
	CS  FORMCHECKBOX 

	HCM  FORMCHECKBOX 

	FIS  FORMCHECKBOX 


	Version
	8.4  FORMCHECKBOX 

	8.9  FORMCHECKBOX 

	9.0  FORMCHECKBOX 


	External System
	

	Functional Analyst
	

	Technical Analyst
	

	Implementation Date
	


	Step Two – Affiliation Information

	Description
	Describe how the affiliation is used by your external system.

	
	

	Services Granted
	Detail the services granted to the affiliation.

	
	

	Change Frequency
	Identify how frequently the affiliation criteria will change.

	
	

	Special Considerations
	List all special considerations for this affiliation.

	
	


	Step Three – Technical Information

	Criteria
	List the population criteria and data source for this affilation

	
	

	SQL View
	Detail the code used to group this affiliation.

	
	


	Step Four – Scheduling Information

	Begin Date
	
	End Date
	

	Start By
	
	AM
 FORMCHECKBOX 

	PM
 FORMCHECKBOX 

	End By
	
	AM
 FORMCHECKBOX 

	PM
 FORMCHECKBOX 


	Daily
	5 days/week
 FORMCHECKBOX 

	7 days/week
 FORMCHECKBOX 


	Weekly
	Monday

 FORMCHECKBOX 

	Tuesday

 FORMCHECKBOX 

	Wednesday

 FORMCHECKBOX 

	Thursday

 FORMCHECKBOX 

	Friday

 FORMCHECKBOX 

	Saturday

 FORMCHECKBOX 

	Sunday

 FORMCHECKBOX 


	Monthly
	Day
	
	

	1st
	Monday

 FORMCHECKBOX 

	Tuesday

 FORMCHECKBOX 

	Wednesday

 FORMCHECKBOX 

	Thursday

 FORMCHECKBOX 

	Friday

 FORMCHECKBOX 

	Saturday

 FORMCHECKBOX 

	Sunday

 FORMCHECKBOX 


	2nd
	Monday

 FORMCHECKBOX 

	Tuesday

 FORMCHECKBOX 

	Wednesday

 FORMCHECKBOX 

	Thursday

 FORMCHECKBOX 

	Friday

 FORMCHECKBOX 

	Saturday

 FORMCHECKBOX 

	Sunday

 FORMCHECKBOX 


	3rd
	Monday

 FORMCHECKBOX 

	Tuesday

 FORMCHECKBOX 

	Wednesday

 FORMCHECKBOX 

	Thursday

 FORMCHECKBOX 

	Friday

 FORMCHECKBOX 

	Saturday

 FORMCHECKBOX 

	Sunday

 FORMCHECKBOX 


	4th
	Monday

 FORMCHECKBOX 

	Tuesday

 FORMCHECKBOX 

	Wednesday

 FORMCHECKBOX 

	Thursday

 FORMCHECKBOX 

	Friday

 FORMCHECKBOX 

	Saturday

 FORMCHECKBOX 

	Sunday

 FORMCHECKBOX 


	Last
	Monday

 FORMCHECKBOX 

	Tuesday

 FORMCHECKBOX 

	Wednesday

 FORMCHECKBOX 

	Thursday

 FORMCHECKBOX 

	Friday

 FORMCHECKBOX 

	Saturday

 FORMCHECKBOX 

	Sunday

 FORMCHECKBOX 



	Step Five – Track Milestones

	
	Date Completed
	By Whom

	Affiliation Filed
	
	

	Affiliation Analyzed
	
	

	Affiliation Tested
	
	

	Affiliation Migrated
	
	

	First Follow-Up
	
	

	Second Follow-Up
	
	


	Step Six – Authorize Affiliation

	*** Signatures are required to implement affiliations in our production environment ***

	ITS Manager
	
	

	Functional Analyst
	
	

	Technical Analyst
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