
PREPARE TO WRITE/TAILOR 
YOUR RESUME
 Look over the job description of the position

you’re applying for
 Underline or highlight the education, skills, 

experiences the employer wants that you 
have

 Remember, if you did it in class, it counts!

 Include Relevant Coursework, Course Projects 
& ALL Relevant Experiences on your resume
 Volunteer, Internship, Paid/unpaid, Service 

Learning, Clubs/Activities, Professional 
Associations, Research Experience
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