VAN SR APDB Faculty Transaction Report
L\ Setup Guide
\)

Ui L

Last Revised: 10/03/2003

DRAFT



Document Title: APDB Faculty Transaction Report Setup Guide

Author: Kevin O'Connor

File Reference: APDB Faculty Transaction Report Setup Guide 10032003.doc
Date By Action Pages
01/14/02 Kevin O'Connor Document Creation All
01/15/02 Jacque Lene Rogers | Edit Document All
01/15/02 Kevin O'Connor Edit Document All
01/17/02 Kevin O'Connor Update with Peer Review feedback All
01/18/02 Kevin O'Connor Update Document All
06/19/02 Kevin O’Connor Update Document All
06/21/02 Kevin O'Connor Update Document All
10/17/02 Kevin O'Connor Review and Update Document All
09/17/03 Kevin O'Connor Updated Run Control Page Screen Shots 18-20
10/03/03 Kevin O’'Connor Updated Run Control Screen Shots and APDB Prior 21

Term Copy process screen shot

Review/Approval History

Date By Action Pages

This document is published as a baseline guide. Page shots may reflect campus specific information,
provided as examples only. Any questions concerning this document should be addressed to the CMS
SA team.



Table of Contents

Section 1

Section 2
2.1
2.2
2.3
24
25
2.6
2.7
2.8
2.9
2.10
2.1
2.12
2.13
2.14
2.15
2.16
2.17
2.18

Section 3
3.1
3.2
3.3
34

Page
APDB Faculty Transaction Report SUMMAry:..........cccoiiiiiiiiieiiiie e 1
APDB Data EIEMENTS ...t e 1
[Tt ] o I 1Y/ o1 PP PRSPPI 1
APPOINTMENT SEQUENCE ..ottt ettt e et e e s et e e e e anbeeeeesbeeeeen 1
D = PRSP SR 1
BT 0 11O o T [P EP SR 1
1071 101 01U 1S3 0o o [ SRR 2
1] T 2
1= e PSR 2
Q1= 2 USROS 2
LaSTINGMIE ...ttt 2
SCROOI COUE ...ttt sttt e b e ettt e eate e sbe e e sabeesaneeans 3
(DT o= L (g a =T 0| O 0T [P SSPR 3
= T To =3 07 o Yo [T PP 5
Instructional Faculty Fraction (IFF) ..........eoiiiiiii e 6
Instructional Administrative Fraction (IAF) ... 9
AAMINISIFAtIVE LEVEL ...t e e 11
Assigned Time Codes 1,2 and 3. e e e e e e rea e e 14
Assigned Time WTU 1, 2 and 3 ..o e e e e e 16
Other Support Fraction (OSF).......coo ot 17
APDB Process RUN CONTIOIS ........uuiiiiiiiiie ettt 19
APDB Faculty Data EXIraction ..........cooouiiioiii et 19
APDB Faculty RepOrt Edit.........coooiiiiiiie e 19
APDB Faculty CO File EXIraCt ..........ooi i 20

APDB Prior Term Copy — Class Section Data ...........ccooouiiiiiiiiiee e 21



Section 1 APDB Faculty Transaction Report Summary:

The following is a guide to the APDB Faculty Transaction Report. This guide will focus on each data
element and where it will be captured in PeopleSoft 8.0.

Section 2 APDB Data Elements

21 Record Type

Captured in Run Control for Report.
Values: F

F = Faculty

2.2 Appointment Sequence

A one digit code used to identify a given faculty transaction as either a first, second or third departmental
appointment (aka “assignment”). Each faculty person can have from one to three such appointments in a
given term.

Collection Method: The "primary" department will be associated with Appointment Sequence #1,
any additional assignments will require the designation of a second or third department. This will
need to be captured in the class schedule and/or the Term Workload panel by selecting the 2nd or
3rd department based on the Appointment sequence and Assignment Type. Each Appointment
sequence will create a separate faculty record.

Values: 1, 2, or 3

2.3 Year

The last two digits of the calendar year for which a report or job related process is being generated or
performed. In most APDB jobs, the year/term/campus code requested by the user must correspond to an
existing section and/or faculty master file, and must match the year/term/campus code contained in the
header record of that file.

Collection Method: Run Control
Values: 00 - 99

2.4 Term Code

A code which indicates the period for which a report or job-related process is being generated or
performed. Valid values are also maintained on COSAR table 011. In most APDB jobs, the
year/term/campus code requested by the user must correspond to an existing section and/or faculty master
file, and must match the year/term/campus code contained in the header record of that file.

Collection Method: Run Control.

Values: 1,2,3,4 where each value corresponds to 1=Winter; 2=Spring Semester or Quarter;
3=Summer Quarter; and 4=Fall Semester or Quarter



2.5 Campus Code

A code is assigned to each entity of the California State University. Valid values are also maintained on
COSAR table 001. In most APDB jobs, the year/term/campus code requested by the user must
correspond to an existing section and/or faculty master file, and must match the year/term/campus code
contained in the header record of that file.

Collection Method: Run Control parameter and passed to the file. Can be defaulted to the
institution submitting the file, but that institution's value should be mapped to COSAR 001 if
prompted from the INSTITUTION_TBL. (i.e., FRSNO=25, CMA=27, and SON=85).

Values: Various 2-digit codes maintained in COSAR Table 001.
2.6 SSN

The unique number identification assigned by the Social Security Administration. If the individual has no
assigned number, the campus should designate a facsimile Social Security Number using the following
scheme: Code YYCCONNNN where N = Year; CC = Campus Code; 0 = Numeric Zero; NNNN =
Sequential number starting with 0001.

Collection Method: Use EMPLID to get SSN from PERS_NID. NATIONAL_ID_TYPE='PR'.
Values: 000000001-999999999

2.7 Initial 1

These 3 fields constitute the Faculty Name data element, which consists of 20 alphanumeric characters in
the format FMLLLLLLLLLLLLLLLLLL. The first character (first initial) within Faculty Name cannot
be blank.

Collection Method: Derived from Bio/Demo data for the faculty member. The field used is
FIRST_NAME.

Values: Any character corresponding to the first character of a person's first name.

2.8 Initial 2

These 3 fields constitute the Faculty Name data element, which consists of 20 alphanumeric characters in
the format FMLLLLLLLLLLLLLLLLLL. The first character (first initial) within Faculty Name cannot
be blank.

Collection Method: Derived from Bio/Demo data for the faculty member. The field used is
MIDDLE_NAME

Values: Any character corresponding to the first character of a person's middle name.
29 Last Name

These 3 fields constitute the Faculty Name data element, which consists of 20 alphanumeric characters in
the format FMLLLLLLLLLLLLLLLLLL. The first character (first initial) within Faculty Name cannot
be blank.

Collection Method: Derived from Bio/Demo data for the faculty member. The field used is
LAST NAME

Values: The character set corresponding to a person's last name.



2.10 School Code

A standard code for all CSU campuses that uniquely identifies an academic division or school of study at
the campus, each of which comprises one or more departments. School code must be a 2-digit non-zero
number within the first assignment, i.e., "F1" transaction.

Collection Method: Derived from the INSTR_ADVISOR.ACAD_ORG entry in the Department
Code field where the latter is/are the Department(s) with which the instructor is affiliated. If there
is a 2nd and/or 3rd Appointment Sequence, the 2nd and 3rd Department ID will determine the
school code for that selection.

Values: Various 2-digit codes maintained in COSAR Table 008.

2.11 Department Code

A standard code used throughout the CSU which uniquely identifies an academic department. The
primary department will be captured on the Instructor/Advisor page for an instructor. If there is a 2nd
and/or 3rd Appointment sequence, there must be a different department selected.

Collection Method: The primary department will be captured in the Instructor/Advisor table. The
report will match any assignments for the instructor on the Term Workload Page with the Primary
department on the Instructor/Advisor page for reporting purposes. The Department must be
manually changed on the Term Workload Page to add a second or third departmental assignment
for the faculty member.

Page Name: Instructor/Advisor Table

Navigation: = Manage Student Records > Establish Courses > Setup - Instructor/Advisor
Table

Page Name: Instructor/Advisor Table

o

€ Home fs) Wiorklist
Home = Manage Student Records = Establish Courses = Setup = Instructor/Advisor Table Plewy Wind o
J( Instructoriadvisor Table \( Approved Courses ‘.
Maria Gossamer Ip: 000000002
Instructor Details Wiewy Al First (4] 1061 [P] Last
*Effective Date: P6n 22002 6] sstatus: [Active 7] =
“mstructor Type: [Assistant Professor =l ™ Advisor
*Academic Institution: m Ql Test Unjversi
*Primaw@' ECON Q) Ecb
*Instructor Available: [Availanle [~

InstructoriAdvisor Role Wiey All First [0 1.of 1 [ Last

Advisor Number: |1_ Percent of Appointment: I_ El
*Academic Career: l_ g

Academic Program: l— ﬂ

Academic Plan: ﬂ

Academic Sub-Plan: g
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Navigation:  Manage Student Records - Establish Courses > Use - Schedule of Classes >
Meetings

@ Home
Haome = Manade Student Records = Establish Courses = Use = Schedule of Classes e Wi oo =
Weetngs | Envollment Ortr | HesereCap | Notes | Eiam . OLlntetface |

Course ID: ooooat Course Offering Nbr: 1

Academic Institution: Test University

Term: Fall 2001 Undergrad

Subject Area: ECOMN Economics

Catalog Nbr: 100 Micro Economics

Class Sections yiew Al First (€] 10r9 I Last

Session: 1 Regular Academic Session Class Nbr: 1004 APDB Mapping Values (Cls

Class Section: 1 Component; Lecture Event ID: 000021560
Meeting Pattern i

First (] 404 [ Last
+
*Start/End Date EI

Facility ID Capacity Pat Mtg Start Mty End M T W T F 5 5

[Main AL @] aofwwr Q) [roorw [1s0PM] B g & @ o [oszrzoon & [rziezoo | G

MAIN 226 Topic ID: | Q' Free Format Topic: |

" Print Topic On Transcript Contact Hourg
APDE Mapping values (it
| Assign ‘Warkload
Assig ' Load Work Auto  Assignment i

b Naimie el o P0E DERLID Appload L otor Load  Caic FTE %

[0000000 Q] Gossamer Maria IFF . [z35-ECoN | Q) (2 [foooooo | [z00 = 20,00 =]

Room Characteristics

First [0 1 ¢ 1 [P] Last

| ||*Room . =l
The APDB Department ID will automatically populate for the instructor on the Class Schedule
Meetings Page to match the Academic Organization for the Class Section. This APDB Department
ID will automatically transfer over to the Term Workload Page for each assignment for the
instructor.

Last Revised: 10/03/03 Page 4 of 21
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Page Name: Term Workload
Navigation: Manage Student Records = Establish Courses > Use > Term Workload

o

Home = Manage Student Records = Establish Courses = Use = Term Workload MNew Window

@ Home

Term Workload

Gage,Brian ID: 102787174

orkload Definition

Academic Institution: CEUNR Test University ptal Term FTI ==
Term: [zo17ay Fall 2001 40.00

Instructor Assignment Class: [FT [@ FultTima

Calculate Workload: F Assigned FTE %: lM

Limit Workload: _ ¥ Instructor Muitiplier %: [100]

Workload Assignment

Catalog Sect Class Comb *Assign
Nbr Nbr Sects ID Type

Wicro Economics ECON 100 9 1056 IFF

App  Assighment
Load FTE%

20.00 =
= 20,00 =

Description Subject Assign Type Reasor:  APDB Dept ID Work Load

235-ECON Q) 200
235-ECOM || 2.00

Micro Economics

@ save) (CLRetur to Search ) | 4ENesctinList ) (15 Previous inList ) [ET

All of the term IFF assignments for each instructor are automatically transferred to the Term
Workload Page from the Class Schedule. All APDB reporting will be extracted from the Term
Workload Page for IFF, IAF, Assigned Time and OSF.

Values: Various 3-digit codes maintained in COSAR Table 009.

212 Range Code

A code indicating the position classification (salary range) of a faculty member for a given departmental
assignment.

Collection Method: Derived from Grade on Empl Rec#.
Values: 0- 8

Last Revised: 10/03/03 Page 5 of 21



213 Instructional Faculty Fraction (IFF)

An element that specifies the portion of a faculty appointment supported by instructional funds (see Full
Time Equivalent Faculty). The value of this field is not affected by tenure status, i.e., temporary non-
tenured faculty member would have an instructional faculty fraction of 1.000 when teaching a full load of
classes. Decimal implied. Invalid value is defaulted to 0000.

Collection Method: "IFF" is loaded as an Assignment Type code. Regular instruction (IFF) is
captured here and needs to be identified with an IFF assignment type. IFF will be the sum of
Assignment FTE % for the rows that are designated as "IFF' on the Term Workload Page. IFF
assignments will be entered on the Meetings Page of the Class Schedule Component. All IFF
assignments will be transferred to one term based page (Term Workload) and the report will sum
the rows for the term from that page. A full load (100%/1.000) will be reported as 1000. An IFF
Assignment FTE% of 50% will be reported as 0500.

Page Name: Assignment Type

Navigation: = Design Student Administration > Design Academic Structure > Setup >
Assignment Type

o

Home = Design Student Administration = Design Academic Structure = Setup = Assignment Type T Wind o

& Home @ worklist

Assignment Type

view Al First [ 1081 [F] Last

Assignment Type: e [+1=]

Academic Institution: C3UNR Test University

*Effective Date: [ororeot Bl status: |Active -]
*Description: |IFF

Short Description: IFF

2 View on Schedule of Classes

|7 Include Assignment in Workload

100% Weekly Workload Hours: |1 5.00
100% OEE Workload Hours: |225-DD Assigned Time Code Value [

ﬁ Sawe QReturn to Search) +E Mextin List:l +Z Pravious in List) [El2dd @ Include History:l @Correct History)
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Page Name: Meetings

Navigation: = Manage Student Records - Establish Courses > Use > Schedule of Classes >
Meetings

Haome = Manaoe Student Records = Establish Courses = Use = Schedule of Classes e Wind o =

Course ID: 0onoot Course Offering Nbr: 1
Academic Institution; Test University

Term: Fall 2001 Undergrad

Subject Area: ECOM Econormics

Catalog Nbr: 100 Micro Econornics

Class Sections

Session: 1 Regular Academic Session ClassNbr: 1004 APDB Mapping Values (Cls
Class Section: 1 Component:  Lecture Fvent ID: 000021580
Meeting Pattern [
+
Facility ID Capacity Pat Mtg Start Mtg End M T W T F 5 5 *Start/End Date EI
A HALL & aofwer ) [rooew [15PW] B - g & R ¢ [oszezoon B [izoecon G
MAIN 226 Topic ID: | g Free Format Topic: I
I Print Topic On Transcript Contact Hours.
APDHE Mapping Yalues (it

Instructors For Meeting Paftern ' _ viewal  FistMlages 7] Last
Assignmert §  wworkioad

Load Work Autg Assignment
APDE DEpLID Appload  cotor  Load  Ca FTE %

|Duounotﬂ Gossamer,Maria IFF = |235-ECON Q) = |1no nooo |3.no 2000 [+] [=]

(] Name

Room Characteristics

-1
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Page Name: Term Workload
Navigation: = Manage Student Records > Establish Courses - Use > Term Workload

o

@ Hame

Horme = Manage Student Records = Establish Courses » Use = Term Workload e Wi oo

<:-:a:e,Elrian d/\ ID: 102787174

iorKload Definition

Academic Institution: FUNR Test Unikersity otal Term ETE% =1
Term: 2017 S all2Af 40.00 |

Instructor Assignment Class: |FT Q|  Full Time

Calculate Workload: ¥ Assigned FTE %: Iw

Limit Workload: ) F Instructor Multiplier %: W

‘Workload Azsignment

Catalog Sect Class Coma *Assion
HNbr Hbr SectsID Tvpe

Micro Economics ECOMN 100 {4 1086

Description Subject Assign TypeReason  APDBDeptlD  WorklLoad °PP  Assidnment

Load FT12%

Assign Type Reason 235 - ECON g 2.00
Assion Type Reason  |235- ECONM (@) 2.00 =

Micro Economics ECON 1aa B 1061

(@ save) (CLRetum to Search ) [4ENextinList) (15 Previous inList)

All of the faculty member’s assignments for each term will be displayed on the Term Workload
Page. These assignments could include IFF, IAF, Assigned Time or OSF.

Values: 0000 to 1000

Last Revised: 10/03/03 Page 8 of 21
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214 Instructional Administrative Fraction (IAF)

A data element which indicates the share of a faculty appointment that is supported by instructional
administrative funds. Expressed as a decimal fraction of a full-time faculty position (1.000). Decimal
implied. Invalid value is defaulted to 0000.

Collection Method: An Assignment Type of "IAF'" will enable the institution to identify IAF and
manually associate it with an Administrative Level on the Term Workload panel. The
Administrative Level will be a reason code attached to each IAF selection. IAF will be reported as
the sum of Assignment FTE % for the rows that are designated as "IAF". (100% will be reported
as 1000, 50% will be reported as 0500).

Page Name: Assignment Type

Navigation: = Design Student Administration > Design Academic Structure > Setup >
Assignment Type

™

Haome = Design Student Administration = Design Academic Structure = Setup = Assignment Type

@ Home

S Sign Out

Mewy Wind o

Assignment Type

First (4] 1081 [B] Last

Assignment Type: ° El
Academic Institution: CEUNR Test University

*Effective Date: [Fratrent B status: |Acive 7]

*Description; IlAF

Short Description: |AF

™' \iew on Schedule of Classes
12 Include Assighment in Workload

100% Weekly Workload Hours: |1 5.00
100% OEE Workload Hours: |225.DD Assigned Time Code Value
& save) (CiReturn to Search) (45 Mexctin List ) [+E Previous in List | Bbadd) (2 )| Allincluda History ) ([ Corract History

Last Revised: 10/03/03
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Page Name: Term Workload
Navigation: = Manage Student Records > Establish Courses - Use > Term Workload

-

Horme » Manage Student Records = Establish Courses » Use = Term Workload Plew bind o

Term Workload

Allen Harold Ip: 000000004

orkload Definition

Academic Institution: CEUNR Test University =]
Term: [z027]@ Fall 2002 £0.00

Instructor Assignment Class: IFT Q|  FullTime

Calculate Workload: I Assigned FTE %: lm

Limit Workload: |5 Instructor Multiplier %: W

‘Workload Azsignment Job Code

Catalog Class Comb *Assign

Hbr Sects D Twe
Department Chair i [487-maTH Q] [3.00

Description Subject Sect Assign Type Reason APDE Dept ID Work Load L‘l‘:lia;i()i Asfﬁ? L‘.\:em

TF Assign Type Reason  [136-ART Q) 3.00 = =1
[31 =] Assion Type Reason  [487-maTH | [2.00 ~ 2000 [+] [=]
) E L

Values: 0000 to 1000

Last Revised: 10/03/03 Page 10 of 21
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2.15 Administrative Level

A code that denotes the organizational level at which a person with an Instructional Administrative
Fraction (IAF) is assigned. It also defines the type of work assigned and the term of appointment. Persons
with an [AF of 0.0 will be coded zero (0). Within a given assignment, a non-zero Instructional
Administrative Fraction must be accompanied by a non-zero Administrative Level and vice versa.

Collection Method: Administrative Level is directly linked to Instructional Admin Fraction - IAF is
setup as an assignment type, the non-teaching reason code that is associated with that the
assignment type reflects the Administrative Level. The Administrative Level will be a Reason code
and will be captured on the Term Workload panel at the time of assignment to any IAF.

Page Name: CSU Workload Reason Table

Navigation:  CSU SA Baseline > CSU CO Reporting > APDB Setup-> CSU Workload Reason
Table

-

Home = S50 SA Baseline » CEU GO Reporting = APDH Setup = CSU Workload Reason Table e Wind oo

{ CsuWkld Rsn Thi 3
Assignment Type
Academic Institution: CSUNR Test University

& Home & warklist

Scroll Area

had Reason Code:
|1_ |Depanmem Chair, Azad Year EI
[z \[oepartment Chair, 12 Month =1
|3_ |StudentTeacher Supervision El
|4_ School Level, Deans/Div Chairs +1=1
[ [[coliege Associasst Dean =]
IB_ |University, Dean #1=]
[ [Oniv, Other (Frod war, etc) =1
QRetun to Search Bradd)

These\/7 Administrative Level values are associated with the IAF Assignment Type.

Last Revised: 10/03/03 Page 11 of 21
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Page Name: Term Workload
Navigation: Manage Student Records = Establish Courses > Use > Term Workload

o

Horme = Manage Student Records = Establish Courses = Use = Term Workload Mlew Wind o

@ Harme

Term Workload

Allen Harold ID: 000000004

iorKload Definition

Academic Institution: CSUNR Test University =]
Term: [z0z7 &) Fall 2002 BO.0D

Instructor Assignment Class: [FT Q]  FullTime

Calculate Workload: i Assigned FTE %: lm

Limit Workload: 2 Instructor Muitiplier %: |100]

Workload Assignment Job Code

Description Subject ﬁ;:alog Sect Class Gniith RsSIn

|Depanment0ha\r

; ; App Assignment
T
NbF Sects I 1yne — wma Reason  APDB Dept ID Work Load Load FTE %

[487-maTH Q| [3.00 ~ 20,00 =1

History of Computers  ART 222 15 136-ART Q) 300 = 20.00 =1
[revizor [487-maTH Q{300 ~ 20.00 =
(B save] (CLReturn to Search) (4= B

When IAF is selected on the Term Workload Page, the )&dministrative Level will be selected for
that assignment by clicking on the Assign Type Reason code link. By selecting IAF as the
Assignment type, the only valid values associated with this IAF assignment are the Administrative
Level codes listed below.

-

Home = Manage Student Records = Establish Courses = Use = Term Workload I ey AT d v

@ Home & Worklist

Lookup Workload Reason Code

Assighment Type: IAF
Academic Institution: CEUNR

Workload Reason Code:l
| Lookup | | Clear | | Cancel | Basic Lookup

Search Results
1.7 of 7

i Department Chair, Acad Year

Departrment Chair, 12 Manth
Student Teacher Supervision
School Level, DeansiDiv Chairs
College AssociAsst Dean
University, Dean
Univ, Other (Prod Mor, etey

[T (= T T S AU T

Select the appropriate Administrative Level for the IAF assignment here.

Last Revised: 10/03/03 Page 12 of 21
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Page Name: Assign Type Reason

Navigation: = Manage Student Records - Establish Courses > Use - Term Workload > Assign
Type Reason

o

Home = Manage Student Records = Establish Courses = Use = Term Workload Ry Windoy

& Home

Assign Type Reason

Workload Reason Code: Time Source Code:

|1 ﬂ Department Chair, Acad Year I 'I

Values: 0-7

Last Revised: 10/03/03 Page 13 of 21
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2.16 Assigned Time Codes 1,2 and 3

A numeric code used to indicate up to three different types of activities per faculty assignment for which a
faculty member can receive workload credit. Within a department assignment, if the Assign Time Code is
zero, its corresponding WTU must also be zero. If Assign Time Code is greater than zero, its
corresponding WTU must also be greater than zero.

Collection Method: This value will come from PS setup table Assignment_Type, a checkbox has
been added to indicate whether this entry is an Assigned Time Code. Each assigned time code
assignment will be manually entered on the Term Workload Page.

i

Assignment Type

£ Home & Warklist

Find an Existing Value

Assignment Type I
academic Institution: | =Y

Description: |

Short Description I

T Include History ™ correct History

Add a Mew Value

Search Results

120 of 20
Assighment Type Academic Institution Description Short Description

11 Assigned Time Codes are loaded in the Assignment Type Table.

Last Revised: 10/03/03 Page 14 of 21
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Page Name: Assign Type

Navigation: Design Student Administration > Design Academic Structure > Setup >
Assignment Type

o

Home = Design Student Administration = Design Academic Structure = Setup =

£ Harne

Type [l e Win clone

Assignment Type
Assignment Type: Kl EI
Academic Institution: CSUNR Test University
*Effective Date: |n1m1r1 a0 (B Status: |Actwe -
*Description; |31

Short Description: |31

r View on Schedule of Classes
~ Include Assignment in Workload

100% WeekKly Workload Hours: |1 5.00
100% OEE Workload Hours: |225-UU assigned Time Code Value [
B save) [QiRetumto Search) |45 Next in List ) [ 15 Prewious inList ) Ehadd

For reporting purposes, the Assigned Time Code Value checkbox will be checked to identify each
Assigned Time Code Value setup in the Assignment type Table.

Page Name: Term Workload
Navigation: = Manage Student Records > Establish Courses > Use > Term Workload

-

Home = Manace Student Records = Establish Courses = Use = Term Workload

@ Home

Mew Window

Term Workload
Allen,Harold ID; 000000001

First 4] 1012 B Last

orkload Definition

Academic Institution: o5t University =]
Term: all 2002 50.00

Instructor Assignment Class: IFT Q|  FullTime

Calculate Workload: I Assigned FTE %: IZUU oo
Lirnit Workload: ~ Instructor Multiplier %: I1 oo
Workload Assignment Job Code

_ " App  Assignment
EEEAID Subject Nbr  SectsiD  Type Load  FIE%

Depattment Chair IAF x| Assign Type Reason |437- MATH G [3.00 ~ 20.00 =1
222 15 Azwi [ree-arT | 3.00 & 20,00 =1

[sa7-math @ [z ¥ 20,00 =1

Catalog Sect Class Comb "Assign Assign Type Reason  APDB Dept ID Work Load

ony of Computers

Advisor

CLRen to Search ] (45 NextinList ] [+= 3l Bba

EE

\
Any Assignedﬁle assignment for an instructor will be manually entered on the Term Workload
Page for each term.

Values: Various 2-digit codes maintained in COSAR Table 010.

Last Revised: 10/03/03 Page 15 of 21
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217 Assigned Time WTU 1, 2 and 3

Decimal implied. Weighted teaching units. The number of Weighted Teaching Units (WTU) assigned to
the faculty member in conjunction with the associated 'Assigned Time Code'. Within a department
assignment, if the Assign Time Code is zero, its corresponding WTU must be zero. If the Assign Time
Code is greater than zero, its corresponding WTU must also be greater than zero.

Collection Method: For each Assigned Time assignment, the workload field on the Term Workload
Page will be used to capture the WTU for the assignment.

Page Name: Term Workload
Navigation: Manage Student Records = Establish Courses > Use > Term Workload

-

Home = Manace Student Records = Establish Courses = Use = Term Workload

@ Home

Mew Window

Term Workload
Allen,Harald Ip: 0000000
orkload Definition A First (4] 1oz
Academic Institution: CSUNR Test University EE
Term: [zoz7 ey Fall 2002 50.00
Instructor Assignment Class: IFT Q)  Full Time
Calculate YWorkload: W~ Assigned FTE %: Im
Limit Workload: ~ Instructor Multiplier %: W

Workload Assignment Job Code

App  Assignment

_ = Cataloy Class Comh *Assign "
Description Subject Nbr Sect Nbr Sects ID Tyne Assign Type Reason  APDB Dept ID ‘Work Load Load FTE %
Department Chair IAF =] Assign Type Reason |487— mMATH @ [2.00 ~ 20.00 =1
w STCompUETS —&RT 222 15 1022 |nT pe Reason  [136- ART 2000 [+] [=]
| | [avisor pebign Type Reason  [487 - MATH 2000 [+] [=]
Bl

B savel [ClRstum to Search [+ NextinList ] [+=

For each Assigned Time Code, the WTUﬁbe manually entered on the Term Workload Page.
Values: 000 — 120 (Decimal implied 99v9)

Last Revised: 10/03/03 Page 16 of 21
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2.18 Other Support Fraction (OSF)

A data element which indicates the share of a faculty appointment that is supported by state budget
funding other than instructional faculty or instructional administration, expressed as a decimal fraction of
a full-time faculty position (1.000). Decimal implied.

Collection Method: An Assignment Type of "OSF" will enable the institution to identify OSF and
manually associate it with a faculty assignment on the Term Workload panel. OSF will be the sum
of Assignment FTE % for the rows that are designated as "OSF". (100% will be reported as 1000,
50% will be reported as 0500).

Page Name: Assign Type

Navigation: Design Student Administration > Design Academic Structure > Setup >
Assignment Type

-

Home = Design Student Administration = Design Acadermic Structure = Setup = Assighment Type Tl Wi d o

@& Home 2 wWarklist

Assignment Type

First [ 1.5 1 [M] Last

Assignment Type: « EI

Academic Institution: CEUNR Test University

*Effective Date: [priotisot Bl status: [Active |
*Description: |OSF

Short Description: O5F

O \fiew on Schedule of Classes
i Include Assignment in Workload

100% Weekhy Workload Hours: |1 5.00
100% OEE VWorkload Hours: |225-DD Assigned Time Code Value [~
B save) [(QiRetum to Search) (4= Next inList ) (45 Previous inList) ETTIE Al Include History | |[# Comect History |
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Page Name: Term Workload
Navigation: ~ Manage Student Records = Establish Courses = Use - Term Workload

™

Home = Manage Student Records = Establish Courses = Use = Term Workload

@ Home

ey Wind o 1=

Term Workload

Allen Harold ID: 000000001
orkload Definition
Academic Institution: CSUNR Test University Total Term FTE EI
Term: [z0z7 & Fall 2002 _ 73.33
Instructor Assighment Class: |FT Q)  FullTime
Calculate Workload: F Assigned FTE %: |QUU 0o
Limit Workload: 11 Instructor Multiplier %: |1 ]
Workload Assignmert ' Job Code |
e _ Catalog Class Comb *Assign . ; ; App  Assighment
Description Subject sect oo Gir Tk Assign Type Reason  APDB Dept ID WorkLoad S
[Department Chair [ 7] sssion Type Reason  [487-maTH | & [3.00 ¥ 20,00 =
History of Computers ART 222 15 1022 IFF Assign Type Reason 136 - ART ﬂ 3.00 = 20.00 EI

[487-maTH Q{300 ¥ 20.00 =1
[ras-m00 Q200 )~ |

Assign Type Reasan

IAdwsnr

N
1= Frevious mbist) E

(@save) (QRetumto Search) (3ENaxtinList) (12 ) =

Each OSF assignment will be entered manually on the Term Workload Page for each term.

Values: 0000 - 1000 (Decimal implied 9v999)
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Section 3 APDB Process Run Controls

3.1 APDB Faculty Data Extraction

Use the APDB Faculty Data Extraction Page to identify which Institution School Code and Term that are
to be run for the Data Extraction. This process will populate the CSU _APDB_FACLTY record for the
Term specified in the Run Control.

Page Name: APDB Faculty Rpt

Navigation: CSU SA Baseline > CSU CO Reporting > APDB Proc - APDB Faculty Data
Extraction

o

Home = C5U 54 Baseling = CEU &0 Reporting = APDE Proc = APDB Faculty Data Extraction e Wi d oy

& Home & ‘Worklist

APDB Faculty Data Extraction

Run Control ID:  KOCOMMOR Report Manager Process Monitor Run

*Academic Institution: |CSUNR Q| TestUniversity

*School Code: I?D =Y California State University, Northridge
*“Term: |203? Q] Fanzooz

% pcademic Group Session Code

select Values To Exclude First (4 1 o1 1 [P Last
Academic Group: [EAT | Ql  Extension Graup =]
E Sawve QReturn to Search) +E Mextin List) +Z Prewvious in List:l e add

To determine which Faculty assignments to exclude from the report, select the method to identify
Self Supported and/or Extended Education courses. The choices are Academic Group or Session.
Once you identify the method, select the specific values to use for exclusion.

3.2 APDB Faculty Report Edit

Use the APDB Faculty Report Edit to determine potential errors in your report before submitting to the
Chancellor’s Office for official review. *Important Note: In order to generate the correct Edit report,
you must use the same Run Control Id and OPERID that you used to generate the APDB Faculty
Report above.

Navigation: CSU SA Baseline > CSU CO Reporting > APDB Proc > APDB Faculty Data Edit
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o

Horne = CSU 54 Baseling = C5U C0 Reporting = APDH Proc = APDB Faculty Data Edit Mew Windol

& Home

APDB Faculty Data Element EditValidation

Run Control ID:  KOCONMNOR FeportWanager Process Monitor Run

‘Academic Institution:  |CSUNR Q] Test University

*Term: |203? ﬂ Fall 2003
(B save) [ClRetunto Sealch) | +Z Nextin List) | 1= Prewious in List) Eadd

3.3 APDB Faculty CO File Extract

Use the APDB Faculty CO File Extract to generate the flat file that will be submitted to the Chancellor’s
Office.

Navigation: CSU SA Baseline > CSU CO Reporting > APDB Proc > APDB Faculty CO File
Extract

o

Horne = CELU 24 Baseline = CSU CO Repoting = APDE Proc = APDB Faculty CO File Extract I Wi o i

ﬁ‘: Horne

APDB Faculty CO File Extract

Run Control ID:  KOCONNOR Report Manager  Process Monitor Run
*Academic Institution: ||CSUNR Q| TestUniversity
e — |203? =Y Fall 2003
*Qutput File Name: |Rep0r1 Qutput Path - Campus Specific
B save) [ClRetunto Search) | 4= Hextin List) | = Previous in List) ok Add
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3.4 APDB Prior Term Copy — Class Section Data

CMS has provided an Application Engine process to roll all of the ADPB values forward to the next
term(s). *Important Note: This process must be run after the PeopleSoft delivered Term Copy process

is run.

Page Name: APDB Faculty Prior Term Copy

DRAFT

Navigation: CSU SA Baseline > CSU CO Reporting > APDB Proc > APDB Faculty Prior Term

Copy

o

Run Control ID: KOCONMNOR

Faculty Teaching Assignments Prior Term Copy

@ Home

Hore = G5 SA Baseline = C5U CO Reporting = APDE Proc = APDB Faculty Prior Term Copy

BReport Manager Process Maonitor Run

ICSUNR 4
IUndergrad 'I

*Academic Institution; Test University

*Academic Career:

*Roll From Term: |zua? Q Fall 2003
*Roll To Term: |204? Q) Fall 2004

Bl save ) Return to Search) +E Hextin List) +E Previous in List)

BrAad) (B0

E} YWarklist

ey Wiinda
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