Learner Services

(S

Last Revised: 05/30/2003

DRAFT



REVISION CONTROL

Document Title:
Author:

File Reference:

Learner Services

Learner Services.doc

Date By Action Pages
Review/Approval History
Date By Action Pages




Table of Contents

Section 1
1.1

1.2

Section 2

2.1

2.2

2.3

24

Page
107 1= {[o o PSR PP PR 2
VIEW COUISE Catalog........eeiiiiiiiiiiiiiiee ettt e et e e et e e s abeeeen 2
1.11 1070] 015110 [T r= T (1] o 1= PRSP PR 3
VieW SChedule Of ClasSEs........uii ittt rbe e 4
1.2.1 CONSIAEIALIONS .....eeiiiiie ettt e b e e b e enee e 6
Y oz=To =10 o1 o2 PP TPRRTPRRN 7
View Enrollment AppointmENt ... ... e 7
211 L670] 015110 [T r= T (1] o 1= PSR PTPPR 7
21.2 ReCOMMENAALION........oiiiiiiiii s 7
= 0] e] | I o = T O = L1 S SO SPR 8
2.21 CONSIAEIALIONS ......eeiiitie ittt st e b e e rab e st e b e enee e 8
View My Class SChEUIE...........ooiiiiiii e e et e e et e e e e enseee e 9
2.3.1 CONSIAEIALIONS ...ttt e 9
View My WeeKIY SCheAUIE ...........cooiiiiieeee e e a e e 10



Learner Services

Last Revised: 09/26/02 Page 1 of 10



Learner Services

Section 1 Catalog

Use the Course Catalog Search - Search Criteria page to search for courses in the catalog.
criteria and retrieve your results.

1.1 View Course Catalog

Navigation: = SA Self Service, Learner Services, Cataloq, View Course Catalog

-

Home = 5A Self Senice > Learner Services = Catalog = View Course Catalog Mew Window

% Home

Course Catalog Search

Search Criteria

Enter institution and subject. Catalog numbet is optional

Channel Islands v

‘Subject: | American Sign Language

Catalog Nbr: [ | [Exact matcn v

* Requires Fisl

Search

Beturn o Catalog

Enter search

Home = 5A Self Serice » Leamer Services > Calalog » View Course Catalog Dlewy VWindow:

Course Catalog Search

Catalog Search Results

Institu CIChP Channel Islands
Subject: AcCT Accounting
Retutn to Search
Course Off
ACCT 210 FINANCIAL ACCOUNTING 3 units

Introduction to accounting principles: accumulation, measurement, and evaluation of accounting data.
Topics include intemal controls, financial statement analysis and inerpretation, and use of spreadsheets
in accounting applications.

Course Component
Lecture Renquired
ACCT 220 MANAGERIAL ACCOUNTING 3 units

Continues the exploration of accounting principles and topics: investing and financing activities, cost and
hudgeting systems, cash Now analysis, accounting for debt and eguity, and infroduces using accounting
data for decigion-making.

Course Component

Lecture Renquired

ACCT 300 APPLIED MANAGERIAL ACCOUNTING 3 units

Presents and anakzes the principles, methods, L and ions for accounting
Topics include the business environment, cost concepts and classifications, job-order

costing, process costing, cost behavior and relationships to wolume and profits, variable costing, Activity
Based Costing, profit planning, standard costs, relevant costs, capital budgeting decisians, cash flows,
Economic Yalue Added, and inancial statement analysis

Course Component

Lecture Required

Return to Search
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1.1.1 Considerations

Institution Select Channel Islands
Subject Select a Subject from the drop down.
Catalog Number Enter a Catalog Number (not required) and select Exact Match or

Wildcard.



1.2 View Schedule of Classes

Use the View Schedule of Classes Search - Search Criteria page to search for courses in the schedule of
classes. Enter search criteria and retrieve your results.



Learner Services

Navigation:  SA Self Service, Learner Services, Catalog, View Schedule of Classes

Select either Basic Search or Advanced Search.

Basic Search

Home = 8A Self Senice = Learner Senvices » Catalog = View Schedule of Classes Mew Window

Class Search

Select Institution and Term

Selectthe ingtitution and term for which you want to search.
Then click Basie Search or Advanced Search to continue.

| channel istands v
“Term: |2038 Q]  Fanz003
* Required Field
Basic Search | Advanced Search

Eeturn to Catalog

Advanced Search

Home = 54 Self Service > Learner Services > Catalog > View Schedule of Classes Tdew Windowy

Class Search

Advanced Class Search
Institution: CICWMP  Channsl Islands
Term: 2038 Fall 2003

Select at least 2 criteria below then click Search to see the results.
Qnly one entry is required ifyou enter Course ID or Class Mumber.

Subject: [Accountng ]

Catalog Number: | | Exact Match v

Open Classes Only
[ Open Entry/Exit Classes Only

Course ID: ‘ \ﬂ Class Number: | ‘

Course Ce

Mode of Instruction:
Course Career:
Session:

Campus:

i

Location:

Tu Th F Sa

L w Su
Class Days: El E F] B F [ | [IncludeOnyThesaDaye [
Start Time: :I End Time: (example: 1:00PM)

Instructor Last Name: ‘ ‘ ‘ Exact Match v|
First Name: I | |Exactmaten v
Search Basic Search Return to SelectInstitution and Term
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Learner Services

o s

Home = 54 Self Service = Learmer Services = Cataloy = View Schedule of Classes

e ind o

Class Search

|

Class Search Results

Academic Institution:

CICMP  Channel Islands
Term: 203 Fall2003

¢ indicates an enroliment section

() indicates class not printed in Schedule of Classes
Basic Search Adwanced Search

Return to Select Institution and Term

ClassNbr Subject  Catlg Nbr  Sect

Description

Units Comp Status  Avail Wait
¥ 1048 ACCT no oo1 FINANCIAL ACCOUNTING 3 LEC  Open 64 a E%
Session: Regular
Time: 9:30AM 10:45AM TUTh Room:  TBA Dates: 08/25/2003 - 1219/2003
Instructor:  TestFaculty Self Service
Class Nbr Subject Catlg Nbr Sect  Description Units Comp Status  Avail Wait
¥ 1049 ACCT 210 002 FINAMCIAL ACCOUNTING 3 LEC Gpen 30 o
session: Regular
Time: 5:30PM 6:45PM  TuTh Room: TBA Dates: 08/25/2003 - 12/18/2003
Instructor:  Staff
| .
ClassNbr Subject CatlyNbr Sect  Description Units Comp Status  Avail Wait
¥ 1050 ACCT 300 a1 APPLIED MANAGERIAL 3 LEC  Open 30 a E%
ACCOUNTING
Session: Regular
Time: g:00AM 9154M  TuTh Room: TBA Dates: 08/25/2003 - 121972003
Instructor:  Gtaff
Class Nbr Subject Catlg Nbr  Sect  Description Units Comp Status  Avail Wait
7% 1051 ACCT 300 002 APPLIED MAMAGERIAL 3 LEC Open 30 o B
ACCOUNTING

Session: Regular

Time: 7:00PM S50PM W Room: TBA Dates: 08/25/2003 - 12/19/2003
Instructor:  Staff

Basic Search Advanced Search

Return to Select Institution and Term

[E3

1.2.1 Considerations

Institution Select Channel Islands

Term Select a Term from the drop down.
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Learner Services

Section 2 Academics

Use the View Enrollment Appointment page to view enrollment appointments for the term
and/or session.

21 View Enroliment Appointment

Navigation: = SA Self Service, Learner Services, Academics, View Enroliment Appointment

o

Home = 8A Self Senice » Leamner Services » = \View i Mew Window

S Sign Out

View Enrollment Appointment

Select Term

Student Test
Term Academic Career Institution
Fall 2003 Undergraduate Channel Islands
Soring 2003 Undergraduate Channel Islands
Fall 2002 Undergraduate Channel Islands

Return to Avademics

o

Home = 8A Self Senvice » Leamer Services » = View i Mew Window

Enrollment Appointment

View Details Fall 2003
Student Test
Undergraduate Channel Islands
Session: 1 Regular Academic Session Appointment Nbr: - 0001
Start Date Time: 052752003 - B:00AM End Date Time: 07/31/2003 - 12:00PM
For the For this For this

Units Limits Term Session Appointment

Maximum 20.00 15.00 15.00

Mo GPA Units 20.00 15.00 15.00

Audit Units 0.00 16.00 15.00

Waitlist Units 2000 15.00 15.00

Return to Termn Search

211 Considerations

Enrollment appointments are based on the values defined in the Session Time Periods setup
page. (Design Student Administration, Design Academic Structure, Setup, Term/Session Table,
Session Time Periods)

21.2 Recommendation
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Learner Services

2.2 Enroll in a Class

Students can use the Enroll in a Class self-service pages to add classes, drop classes, or swap
classes for a term. While students perform their enrollment transaction, they can search the
schedule of classes for the class they want, seeing beforehand whether the class is open for
enrollment or full. After students submit their enrollment request, the system lets them know
whether they have successfully completed the transaction. If so, students can view their revised
class schedule. If not, students can view the reason for the enrollment error. For example,
perhaps the student is trying to add a class and has not yet taken the course prerequisites.

Navigation:  SA Self Service, Learner Services, Academics, Enroll in a Class

o

Home = 54 Self Service > Leamer Services = =Enrollin a Class [lewy VWindaw:

S Sign Out

Enrollment

Select Enroliment Term

Student Test

‘You are eligible to view and/or modify enroliment information for the tarms listed
below. Click the appropriate Term to do so

Term Academic Career Institution

Eall 2003 Undergraduate Channel Islands
Spring 2003 Undergraduate Channel Islands
Eall 2002 Undergraduate Channel Islands

Return to Academics

o

S Sign Out
Home = 54 Self Serice = Learmer Services = =Enrollin a Class Mew Window
Enroliment
View My Class Schedule Fall 2003
Student Test
Undergraduate Channel Islands
ACCT 210 Section Compenent  Description Grading Option  Grade Units  Status
Cls#: 1043 om Lecture FINANCIAL ACCOUNTING Graded 300 Enrolled
@ 9:30AM  10:45AM  Tues-Thurs Location: TBA 0825/2003 - 12/18/2003
Instructor: TestFaculty Self Service

Go to: Add Classes Drop/Update Classes  Swap Classes Return to Term Search

2.21 Considerations

The system displays the terms in which students are active, provided that you have selected to show the
term in self-service. Select to show a term in self-service on the Term Table page of the Term/Session
Table component. Students select the term within the academic career and institution for which they want
to submit an enrollment request. The system displays the Enrollment — View My Class Schedule page,
which shows the class schedule for the selection and provides links to enrollment processing
functionality.

Select the Add Classes hyperlink to add another class.
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Learner Services

2.3 View My Class Schedule

Students can use this page (shown as View My Class Schedule) to view their class schedule for a
term. If the student accesses the page through the Enroll in a Class menu item, the student can
select to add, drop, swap, or change class enrollments. Advisors can use this page (shown as
Student Study List) to view an advisee's class schedule for a term.

Navigation: = SA Self Service, Learner Services, Academics, View My Class Schedule

o

S Sign Out
Home = 8A Self Service = Learner Services » = View My Class Schedule Mew Window
View My Class Schedule
Select Term
Student Test
Term Academic Career Institution
Fall 2003 Undergraduate Channel Islands
Spring 2003 Undergraduate Channel Islands
Eall 2002 Undergraduate Channel Islands

Return to Academics

o

S Sign Out
Homie > 54 Self Servics > Learner Services = = View My Class Schedule New Windowr

Enroliment

View My Class Schedule Fall 2003

Student Test

Undergraduate Channel Islands

ACCT 210 Section Component  Description Grading Option ~ Grade  Units ~ Status

Clsg 1048 oo Lecture FINANCIAL ACCOUNTING Graded 3.00 Enrolled
&l 9:30AM  10:45AM  Tues-Thurs Location: TBA 08/25/2003 - 1218/2003

Instructor: TestFaculty Self Serice

Return to Term Search

2.31 Considerations
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24 View My Weekly Schedule

Students can use this page to view their weekly class schedule for a term.

Navigation:  SA Self Service, Learner Services, Academics, View My Weekly Schedule

o

Home = SA Self Serice » Learner Serviceg > = View My Weekly Schedule e Window

@ Home

Weekly Schedule
Student Test

AsofDate: 09012003 B startTime: | S:008M | End Time: | B00PM So

Week of 01 September 2003 - 07 September 2003

|Time | Monday | Tuesday | Wednesday | Thursday | Friday | saturday Sunday
“G00am T i [
ACCT 210 (001) ACCT 210 (001)
FINANCIAL FINANCIAL
i i
Location: TBA Lacation: TBA
| s:30am - 104540 | 3304 - 10454
s, e,
11:0040 | |
| 12.00eM i i
1:00PM | |
| 2.00pm | I
00PN | [
400PH T |
5.00PM | [
| &:00PM 1 [

[ Show Instructors Mondey Thursday
Show AMPM “Tuesduy Friday Sunday
Wednesday Saturday

Return to Academics
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