
Last Revised:  Page 1 of 7 

Admission Business Process Guide 
CSU - Channel Islands 

 

 
Document Information 

Title Running Mass Matriculation 

Module Admission 

Subcategory  

Author  

File Reference  

IDP Session  

 

REVISION CONTROL 

Date By Action Pages 

6/25/03 TTravis   

    

 

Business Process Overview 
Running the three processes for Mass Matriculation, will select the populations, insert the ‘MATR’ 
program action and then create the Program/Plan stack in Student Records 

Process Prerequisites/Assumptions 

Prerequisite/Assumption Detail 

Security Access to run Mass 
Change   

Need access to the SA Mass Change Definition - Applicant Prog 
Update Select  

Need access to the SA Mass Change Group ID – Application Prog 
Update Base 
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1.0 Updating the Mass Change Definition Criteria 
The following pages are used to accomplish the process outlined in Business Process Overview section. 

• Mass Change 

• Run Mass Change 

• Application Prog Update 

• Activate Applicants 

1.1 Mass Change 

Navigation 
Home > PeopleTools > Mass Change > Use > SA Mass Change Definition > Find an Existing Value 
 
Page Description 

Find an Existing Value – Mass Change Definition  

 

Required Fields: 

Hit the Search Button 

Optional Fields: 

 

 

 

 

 

Steps for Processing Data 
1. Select the Search button. 

2. Select the Application Prog Update Select Mass Change definition 

3. Click on the Criteria and Defaults tab 

4. In the Criteria section – select View All link to view all of the currently defined criteria 
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1.1.2 Page Description 

Find an Existing Value – Mass Change Definition Criteria & Defaults 

Current Criteria Values: 

Academic Career = UGRD 
or PBAC 

Admit Term = 2038 

Institution = CICMP 

Program Action = DEIN or 
ADMT 

Current Default Values: 

Program Action = MATR 

Action Reason = AUTO 

 

 

 

 

 

Steps for Processing Data 
1. These values will need to be changed periodically as the business process dictates, definitely for 

the Admit term 

2. Select the Generate SQL tab (see screen shot below) 

3. Click Mass Change Clear Switch 

4. Click Change Generate SQL Swch 

5. Click Count to get a total of rows to be selected based upon the new criteria 

6. Save (you will receive a warning about the Level not being set – this is ok) 
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1.1.3 Page Description 

Find an Existing Value – Mass Change Definition Generate SQL 

 

 

 

 

 

 

1.2 Running Mass Change 

Navigation 
Home > Develop Enrollment > Evaluate Applicants > Process > Run Mass Change 

 

Steps for Processing Data 
1. Add a Run Control ID or use an Existing one 

2. Select the Execute Mass Change Group radio button  

3. Select the Application Prog Update Base Mass Change Group ID 

4. Click Run 

5. Server Name = PSUNX (the other settings for file output don’t matter for this process) 

6. Click Ok 
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Page Description 

 Run Mass Change 

 

Required Fields: 

Execute Mass Change 
Group Radio Button 

 

Do not Select any other 
radio buttons 

 

Mass Change Group ID: 
Application Prog Update 
Base 

 

 

 

 

 

1.3 Running Application Prog Update 

Navigation 
Home > Develop Enrollment > Evaluate Applicants > Process > Application Prog Update 
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Page Description 

 Run Application Program Update  

 

Select RUN 

 

 

 

 

Steps for Processing Data 
7. Select Run 

8. Server Name = PSUNX 

9. Select the Application Program Update checkbox 

10. Select Ok  
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1.4 Running Activate Applicants 

Navigation 
Home > Develop Enrollment > Evaluate Applicants > Process > Activate Applicants 

 

Page Description 

 Run Activate Applicants Process  

 

Required Fields: 

Institution = CICMP 

Career = PBAC or UGRD 

Acad Prog = PBAC or 
UGRD 

Admit Term = 2038 (for Fall 
2003) 

Admit Type = (4 or 5) 

 

 

 

Steps for Processing Data 
11. Need to determine all of the populations that need to be Matriculated 

12. Currently, the populations defined are: 

CICMP PBAC PBAC 2038 4 06/25/2003

CICMP PBAC PBAC 2038 5 06/25/2003

CICMP PBAC PBACU 2038 4 06/25/2003

CICMP PBAC PBACU 2038 5 06/25/2003

CICMP UGRD UGRD 2038 4 06/25/2003

CICMP UGRD UGRD 2038 5 06/25/2003

 

13. Click Run 

14. Server Name = PSUNX 

15. Select the Checkbox next to the Activate Applicants process name 

16. Select Ok  


