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PeopleSoft HRSA V8

Self-Service for Faculty:
Entering Final Grades in PeopleSoft

Module Objective
This module explains:

e The steps involved in enter final grades in PeopleSoft

Module Contents

This module contains the following lesson:

Lesson 1: Entering final grades in the PeopleSoft through SA Self-Service............... 2
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Lesson 1:
Entering final grades

% Steps to entering final grades in PeopleSoft

Go to WWW.CSUCl.edu
Click on MyCSUCI
Log in

Navigation: Home > SA Self Service > Learning Management > Management
> Record Grades
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Item Action
1 Navigate to the Record Grades web page.
2 Click on the link for the appropriate term:
/2 Grade Rosler Term Selection - Microsoft Internet Explorer
File Edit ‘iew Favorites Tools Help -.'f
Qe - (0 %] B (0 Oserh 9 orevntes @ede &) (-5 4] W
Address ‘@I https:ffcmsdew.calstate edu:4196/servietsficient servletihcitst?emd=loginédanguageCd=ENG v‘ Go Links **
w # Lnma S Sigh Out
| Home = A Self Service » Learning Management > Management = Record Grades Click on the Ilew Yind o
Record Grades link to Fhe
appropriate
Darmaon Blue
term.
Selectthe Term for which you wish 1o view a roster.
Fall 2003
Heflurn fo Cearning hananement
€ 8 @ mntemet
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Item Action
3 A list of all the classes you are teaching that semester appears.
4 Click on the class you for wish to record grades:

A Self Service Grade Roster - Microsoft Internet Explorer

File Edit View Favorites Tools Help i
e Back + () |ﬂ @ ;j /.:\' search \‘;t( Farvorites e Media €‘} [-: - ; — _J B
Address |@ https: ffcmsdey, calskate, edu: 4196 servlets ficientservist hcitsti?omd=login&languageCd=ENG v '—) Go Links ¥
€ Home
Home = SA Self Service = Learing Managernent = Managerment = Record Grades e Window
Select Grade Roster
Damon Blue Fall 2003
Selectthe Course Title of the roster you wish to view
Course Title Subject Catalog Nbr Section  ClassNbr  Institution
FIMANCIAL ACCOUNTIMNG ACCT 210 001 1048 Channel Islands
HIST OF S0 CAL CHICAMAO ART  ART 333 o1 1138 Channel Islands
HIST OF S0 CAL CHICANAID ART  HIST 333 001 1187 Channel Islands
Select a Different Term
@ é B Internet
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Item Action

5 Move to the Final Grade Roster:

6 On the Final Grade roster page, begin entering grades in the
"Grade Input" column:

2 Self Service Grade Roster - Microsoft Internet Explorer

Ele Edt Wew Favorites Tools Help 1','
Y A @ yy ) y R
@ Back = () \ﬂ @ ') 7 ) Search < ¢ Favailtes G‘Madla {‘} 1= J ‘3
Address ‘@ https: ficmsdev.calstate. edu:4196servletsficientserviet haditst /7cmd=logindlanguageCd=ENG V| Go Links *
| Hotme = SA Self Service = Learming hanagerment = Management | Record Grades New Window
Grade Roster
HIST 333 Section: | 001 Channel Islands
HIST OF 50 CAL CHICANAIO ART Undergrajiuate Fall 2003
Class Nbr: 1197 Lecture Reqular Academic Session
Select Desired Roster First (4] 101 1 ] Las
Final Grade Final Grade [ pisplay Ungraded Students Only
Approval Status: ‘ Mot Reviewed "|
Official Short
ID Name Grade Input Grade Grading Basis Description
Petancourt, Juan Francisco Q) Graded Undergrad Detail  Mote
Bridegarn, Shawn Patrick [ Jal Graded Undergrad Detail Mote
Delgado Eloisa N/A ﬂ Graded Undergrad Detail Mote
Hilde, Ludovic Roger I:lﬂ Graded Undergrad Detail Mote
aminez,Sandra D Q) Graded Undergrad Detail Mote
Heaa Angelina Secundina [ & Graded Undergrad Detail Mote
Feves.Jaime David ﬂ Graded Undergrad Detail Mote
Fobinson Lacey Ramona I:lﬂ Graded Undergrad Detail Mote
Ruiz,Danielle May Q) Graded Undergrad Detail Mote
mith Tirnothy Golin [ & Graded Undergrad Detail Mote
Forrenti Jr,.Dante Roberto ﬂ Graded Undergrad Detail Mote
‘azquez,Fernando Cano I:lﬂ Graded Undergrad Detail Mote
‘0geley,Marla Eileen Q) Graded Undergrad Detail Mote
allace, Mitchell Leroy [ & Graded Undergrad Detail Mote
Select a Different Class
Bsave)
@ Done 2 @ Internet
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Item Action

7 If you need to stop entering grades part-way through the
process, click the yellow "Save" button at the lower left:

2 Self Service Grade Roster - Microsoft Internet Explorer

File Edit Yew Favorites Tools  Help :,'
al i n
eﬁack A | \ﬂ @ ﬂ - searh \;:(Favantes @Med\a {‘} - &2 = _J ‘3
Address |ﬁj hitps:/fcmsdev calstate. edu:4196 servietsfidientserviet héitst/7omd=loginglanguage Cd=ENG / V| Go ks ¥
& Home 9 Sign Qut
Home = SA Self Serice * Leaming Manawement = Management » Record Grades Mew indow
Grade Roster
HIST 333 Sectiom: 001 Chanpél Islands
HIST OF 50 CAL CHICANAD ART Undergraduate Fall 2003
Class Nbr: 197 Lecture RegularArademic Session
Select Desired Roster
Einal Gradl Final Grade
Not Revigwed v
Official Short
Gradelnput  Grade Grzding Basis Description
utt Juan Franeiseo A Q) raded Undergrad Detall Mate
I Shawn Patrick Graded Undergrad Detal Mate
Elgisa ik Graded Undergrad Detail  Mate
dovic Roger Graded Undergrad Detal Mate
Sandra D &Y Graded Undergrad Detall Mate
ngelina Secundina 4 Graded Undergrad Detal Mate
aime David &Y Graded Undergrad Detall Mate
nLacey Ramona [ Graded Undergrad Detall Mote
nielle Way Y Graded Undergrad Detail Mate
mathy Colin [ Graded Undergrad Detall Mote
Jr,Dante Ratefta Y Graded Undergrad Detail Mote
l:lﬂ Graded Underirad Detail Mote
Q) Graded Underirad Detail Mote
l:lﬂ Graded Underirad Detail Mote
& 5 @ memet
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Item Action
8 Once you have completed entering all grades, select
“Approved" and click "Save":

2l Self Service Grade Roster - Microsoft Internet Explorer,

File Edit Wiew Favortes Tools  Help o
@Ba:k - Q9 \ﬂ @ 70 /'f\'sEarch »::( Favorites @ edia (%) - hg = _J w
Adciess | @] hittps: ficmsdev. calstate .edurd 196/servietsficientserviet/Bdtet emd=loginélanguageCd=ENG v BYoo ks

& Home

||Home = 54 Self Service = Learning Management » Management ~ Record Grades Dleswy Windov

Grade Roster

HIST 333 Section: 001 Channel Islands
HIST OF S0 CAL CHICANAIO ART Undergraduate Fall 2003
Class Nbr: 1187 Lecture Regular Academic Session

Select Desired Roster First (4] 1011 [F Las

Final Grade Final Grade O Display Ungraded Students Only

Approval Status:

Official Short

e Grade Input Grade Grading Basis Description

ncourt, Juan Francisco A A Graded Undergrad Detail MNote
Baam,Shawn Patrick [ [ Graded Undergrad Detail MNote
ado,Eloisa M/A B+ B+ Graded Undergrad Detail  Mote
b Ludovic Roger o o Graded Undergrad Detail  MNote
nez,Sandra D B- B- Graded Undergrad Detail  Mote
paAngelina Secundina A A Graded Undergrad Detail MNote
s Jaime David C+ C+ Graded Undergrad Detail MNote
hson,Lacey Ramona O+ O+ Graded Undergrad Detail Mote
L. Danielle May A A Graded Undergrad Detail Mote
h, Tirnothy Colin A A Graded Undergrad Detail Mote
Enti Jr.Dante Roberto B- B- Graded Undergrad Detail MNote
uez,Fernando Cano B+ B+ Graded Undergrad Detail MNote
ley Marla Eileen A A Graded Undergrad Detail Mote
ace Mitchell Leroy c c Graded Undergrad Detail Mote
Class

B save
&] Done S & Internet
.
Item Action

9 Note that the grade entry boxes disappear.

10 Click “Select a Different Class” to go on to another class, or
click “Sign Out” to log out of PeopleSoft.

11 If you need to change a grade at this point in the process, you
must contact the University Registrar.
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