How to check the status of a proposal in Curriculog

First, Login: https://csuci.curriculog.com/proposals and click on Login and use your myCl credentials to login.

Once Logged in click on All Proposals tab. Click on Advanced Filter to search for the proposal.
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In the Advanced Filter, type the prefix you are looking for under Keyword and click on Filter Proposals.
To filter specific words or prefixes you may want to frame the prefix between %PRE%. Example: Under Keyword type -
%COMP% and click on Filter Proposals. Check out how to use the Advanced Filter for more information.

Open the proposal by clicking on the proposal, review the proposal.
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Tip: If there are several proposals with the same prefix and number look for the latest proposal date under Last

Activity:



Review the proposal. You may want to click on the highlighted areas below:

will take you to the comments area and you will be able to review participants comments.

[User Tracking Help | will show what has been modified or added by the proposer and participants. Choose between Show
original (the old proposal), Show current (the proposal with the changes), Show current with markup (the changed

proposals with the markups).
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Note: For more detailed instructions, go to Resources

1. Before beginning, do an Advanced Search for course being propesed in current Cl University
Catalog to ensure requested course number is not already in use. For step-by-step instruction, go to
Resources

2. If course is crosslisted, you must contact Andrea Skinner before going any further.

3. For help with the curriculog icons, click on o icon in top right corner of form, next to your name.
4. If course is GE/JUDGE, THIS IS THE WRONG FORM
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[Workflow Status|will show who is reviewing the proposal at this moment. Click on the Workflow Status icon and check
the proposal history. The example below shows the proposal approved by the Originator, Program Chair and
Behavioral & Social Sciences Local Curriculum Committee = Status: Approved and it is now with waiting for the Dean =

Status: Working.
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1. Before beginning, do an Advanced Search for course being proposed in current Cl University
Catalog to ensure requested course number is not already in use. For step-by-step instruction, go to
Resources

2. If course is crosslisted, you must contact Andrea Skinner before going any further.

3. For help with the curriculog icons, click on 0 icon in top right corner of form, next to your name

4 If course is GE/UDGE, THIS IS THE WRONG FORM

5 Import course from most current Cl University Catalog by clicking on the Import icon E Make
proposed changes and as you add/modify information to this proposal "' 8ave all Changes" as you
maove along

Note: information provided through this proposal is vital for the entire campus to be able to
effectively implement it; thus, all fields must be completed before you approve proposal, if this does
not happen, be aware proposal may be returned to you for completion from any step in approval
process, before it's allowed to move forward

Workflow Status
o
@ originator Approved ~ _Dictssn
Participants
@ nien Tsu Chen | 4/23/2024 1013 AM
N
Step Details 7
Signatures
o Program Chair Approved
Files
Participants JEE—
) vacon Jenkins | 412412024 4:13 PM v
Decisions
Step Details T
C}JS\?H
. . . . . oute
o Behavioral & Social Sciences Local Curriculum Committee Approved
. bLid
Participants . .
Crosslistings
Behavioral & Social Sciences Local Curriculum Committee ~
Ml © Vonica Persira * | 51812024 11:07 AM D
Proposal
Bl © Beatrice de Oca ™ | 5/8/2024 10:46 AM Lodkun
Step Details
O Dean Working

Participants
O Philip Hampton

Step Details

Walk Me Through



|Fi|es will show if a file/document has been added to the proposal (syllabus, budget, and flowchart). Click on Files icon to
see the files added to the proposal.
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5. Import course from most current Cl University Catalog by clicking on the Import icon E Make
proposed changes and as you add/madify infarmation to this proposal "Save all Changes" as you
move along.

Note: information provided through this proposal is vital for the entire campus to be able to

Crosslistings|will show you the crosslisted information. You can check the status of the crosslisted courses, click on
Crosslistings icon and click on the course links to review the proposals. The proposal link with the star next to is the
primary proposal and it is the one that allows editing.
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3. Import curnculum data from current Catalog by clicking on ¥ iconin top left corner of left-hand
column of form. Then, click "Save.” Cumculog will gensrate a comment showing all helds that were
imported, but no further action 15 required for this step




