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Quick Step for Emails

Quickly manage your mailbox by using Outlook Quick Step. 

This is beneficial for repetitive tasks including regularly sent 

emails, calendar invites, and other reoccurring outlooks tasks.
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https://support.office.com/en-us/article/automate-common-or-repetitive-tasks-with-quick-steps-a9caf57e-0eb0-4b48-9141-a9904da0aaf9

