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New Employees
Administrative Services

Mitzi Williams
Executive Director, Human Resources

Ashley Segovia
Human Resources Assistant



Diane Phillips
Student Financials Accountant

Edwin Anthony Morales
Warehouse Worker, Materials Management (MSRP)

New Employees
Financial Services

Patricia Sainz
A/P Accounting Tech III



New Employees
Financial Services

Paula Rockenstein
Contract Manager, Procurement

Sheryl Aguilar -Astorga
Student Assistant

Francine Mariam Iqbal
Director of Procurement & Contract Services



Other Staff Updates
Financial Services

Leo Cervantes
Appointed to Interim Financial Reporting Manager/Aux Manager

Scott Gelz
Appointed to a permanent position, Accountant II
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Standardization of Reconciliations

Implementation of Academic Affairs Department attributes from three to six digits 

Submission of - F&A rate (Facilities and Administrative) to the Department of Health and Human 
Services occurs every three years - Pending Approval

Successful RFP Auxiliary Auditor - CohnReznick

Successful implementation of GASB 84-Fiduciary Activities and GASB 87-Lease Accounting

FY20/21 Financial Audits Update:
● Auxiliary - Received five clean audit opinions
● Campus - Final Submission expected in January 2022

Implementation of standardized telecommuting across all units 

Support the implementation of HEERF - policy development, FA & AP disbursements, procurement, 
JET transfers, Federal draws, reconciliations, compliance reporting ,website management. Total all 
three awards $50m, 20-21 expenditures $18.4 mil.

Accomplishments - 2021



Procurement -23C

● About 23C -The collective power of the CSU as one procurement team of 100+ 
professionals. As we established our 23C Procurement three-year plan we took the time 
to understand the challenges and opportunities facing our individual campuses. Although 
we see many headwinds in the future, we found alignment with the setting of 23 goals that 
will contribute $65 million in value over the next three years. Overall we know we can 
succeed by working together and growing people who fulfill the vision.

● CI Cost Savings benefit Goal $600K Achieved $1.6m one of nine campuses that met 
20-21 target 

● Majority of cost saving benefit from Construction Contract cost avoidance 

Accomplishments - 2021
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https://www.csuci.edu/financial-services/procurement/travel/


Link: Certify Account Request Form (qualtrics.com)

https://csuci.qualtrics.com/jfe/form/SV_0pIcIdxOzwRr89v
https://csuci.qualtrics.com/jfe/form/SV_0pIcIdxOzwRr89v
https://www.csuci.edu/financial-services/procurement/travel/


Link: Certify Account Request Form (qualtrics.com)

https://csuci.qualtrics.com/jfe/form/SV_0pIcIdxOzwRr89v
https://csuci.qualtrics.com/jfe/form/SV_0pIcIdxOzwRr89v


Single Sign-On
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Timing

● Invoices collected in a given week will be processed for payment the following week.

● EFT payments are issued on Tuesdays and Thursdays. Checks are issued on Wednesdays.  
For peak periods to support Financial Aid Disbursements checks run daily.

● Purchase orders are set to NET 30, so payments will be issued 30 days from the date of the 
invoice, regardless of when we process the invoice. If payment is needed sooner please 
contact AP.



Process

● Invoices should only be submitted through drop box by the approver placing them in 
their approved folder OR sent for approval through Adobe Sign, with CIAP as the final 
approver. Invoices are no longer accepted via email.

● Please be sure  the approver signing the invoice has a Signature Authority Form on 
file with Mary McDonald (Office of the President) and includes the funding string for 
which they are approving.

● Note Procurement  handles the setting up or adjusting of Purchase Orders and 
Vendor setup.

INVOICE DROPBOX or
ADOBE SIGN

APPROVED CIAP



Help Us Help You

We strive to make your Accounts Payable experience as efficient as possible. 
Please take a few moments to complete the survey you will be receiving. This 
will help us design future trainings, identify areas of improvement, and provide 

the best possible customer service.

Thank you for your time.



Look out for the Survey 
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Employee Learning Opportunities
During December

● We’re excited to launch the LinkedIn Learning Challenge: Boost 
Your Happiness by challenging yourself to participate every day 
(5 minutes or less). 

● Wellness courses from Empathia: Go to the link to view the 
2022 courses and webinar information.  

https://www.csuci.edu/hr/training/pdpe/documents/lilchallenge2021happiness.pdf
https://www.empathia.com/promos/objects/2021/December2021/2022_LifeMatters_Webinars.pdf




FHR Council website: https://www.csuci.edu/financial-services/fhr-council.htmf
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