
Update Your Emergency Contacts

1.Login to myCI portal 
Dolphin Name and
Password are case
sensitive.

3.From the left-hand menu,
go to the ‘My Profile ’
section and click on
‘Emergency Contacts’. 

2.  Locate and click on
the ‘CI Records’ tile.
You will be routed to
your Student
Dashboard.
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4.Select ‘Add Emergency
Contact’.

5.Fill in information
regarding the
Emergency Contact’s:

Name 
Relationship to
Student
Place of Residency
Phone Number

Designate if
New Contact is
a Primary
Contact (can
have multiple
based on
relevant
connection to
student)

6.Select ‘Save’.

6.Designate New Contact
as Primary Contact 

Can have multiple
based on relevant
connection to
Student
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Update Your Emergency Contacts - Missing Person Contact

From the left-hand menu, go to
the ‘My Profile ’ section and
click on ‘Missing Person
Contacts’ (from Step 3 above).

Fill in information regarding
the Missing Person’s:

Name 
Relationship to
Student
Place of Residency
Phone Number

Select ‘Save’.
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