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<DATE>
Dear <HONORARIUM RECIPIENT>,
I want to thank you for accepting our invitation to <COME TO CAMPUS, GIVE A TALK, ETC..> at <EVENT> as part of the <CLASS TITLE, SPEAKER SERIES, ETC.> at California State University Channel Islands <DATE/TIME(S) OF EVENT>.  The event will be held in <LOCATION>. We are pleased to offer you an honorarium of $<AMOUNT> in gratitude for your participation and to cover your travel expenses. If you would please fill out the attached form (Form 204) and return it to David Daniels via email at david.daniels@csuci.edu, your honorarium check will be mailed to you at the address indicated on the 204 form after the event. 

If you have any questions you may contact David Daniels via email at david.daniels@csuci.edu or via phone at 805-437-3709.

Please visit http://www.csuci.edu/about/maps.htm for directions and maps to our campus.

  

Thanks very much again for your participation.

<NAME OF FACULTY SPONSOR OF IRA AWARD>
<NAME OF PROGRAM>
California State University Channel Islands

Camarillo, CA 93012

<PHONE / EMAIL>


