
          
                                                          

How to Add a Student Dependent 
 

Students now can self-certify if they have a dependent(s) under the age of 18. Students 
who complete the self-certification may be eligible for additional student services.  

1. Open your browser and go to 
https://myci.csuci.edu or connect 
through www.csuci.edu and click on 
the myCI icon. 

 
2. On the sign-in page: 

a. Enter your Dolphin Name* (ex. first.last) 
b. Enter your Dolphin Password* 
c. Click on "Sign in" to log in. 

*Both are case sensitive. 
 

3. Once you are logged into myCI, click on 
CI Records in the My Account section. 
 

 
4. Navigate to:                                                                                          

a. Personal Information Tab on the left  
(a) Under Other Profile Information  

b. Click on the Drop down menu 
c. Select Dependents 
d. Click the blue arrows on the side 

http://www.csuci.edu/


          
                                                          

 
 

5.  Fill out the information in the Confirmation of Student with Dependent Children box.  
a. Select either no or yes if applicable 
b. Enter the youngest dependent’s date of birth 
c. Click the Student Certification 
d. Submit 

 

 
      

 
 



          
                                                          

6. Date of Submission Confirmation will show the date in which the self certification process was 
completed 

a. If a change needs to be made or a younger dependent needs to be added. Complete the 
process again. The form will only process if an update has been made. Multiple forms may 
not be accepted with the same information.  

 
 
 

 
 

 


