
How to Guide: Apply for Graduation 

 

Introduction 
 
The guide outlines the process for applying for graduation through myCI. Follow the directions 
below to ensure your application is completed correctly and that all information is accurate.  
 
Navigation:  

1. Log into myCI and click the CI Records Tile.  
2. From your dashboard, click on Academics drop-down.   

 

 
 

3. In the Academics section, use the drop-down menu to select “Apply for/View 
Graduation”.  
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4. On the “Apply for/View Graduation” page, use the drop-down menu to select the term 
for which you wish to apply for graduation. Confirm that the information displayed is 
correct. If the information is not correct, please contact the Registrar’s Office.  

a. Select “Apply” to confirm application.  
 

 
 

5. Select “Apply” to confirm the application.  
 

 
 

6. Make updates to Name, if desired.  
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7. Once the application has been completed. Status will show “Applied to Graduate”.  
 

 
 
Note: Please allow a minimum of 24 hours for the Graduation Application Fee to post to 
your account.  

 
 
If you need any assistance with enrollment, please contact the Registrar’s Office by email or 
phone at 805-437-8500. 
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