SAMPLE 
Approval Letter from Cooperating Institution
(Letter should be printed on proper institutional letterhead)
June 12, 2012
Research and Sponsored Programs Office
CSU Channel Islands
One University Drive
Camarillo, CA 93012-8599
Dear Members of the Committee:

On behalf of the University Preparation School, I am writing to formally indicate our awareness of the research proposed by XXXXXXXX, a student at CSU Channel Islands. We are aware that XXXXXXXX intends to conduct his/her research by observing our teachers and administering a written survey to our employees.

I am responsible for employee relations and am the school Principal. I give XXXXXX permission to conduct her research in our school.

If you have any questions or concerns, please feel free to contact my office at (805)XXX-XXXX.
Sincerely,
XXXXXXXXXX
Principal, University Preparation School
